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Pl Functions
Principal Investigator Functions Introduction

As a Principal Investigator (Pl), you are the individual designated by the grantee and
approved by NSF who is responsible for a project’s scientific or technical direction.

You are designated as a Pl with NSF when the Sponsored Project Office (SPO)
representative of your organization adds you as a FastLane user and marks the
check mark box indicating that you are a PI.

As a PI, you work in the Proposals, Awards, and Status module (Figure 1) on four
types of activities:

< Managing participation on a project, before and after award

< Preparing, checking, and updating proposals

e Communicating with NSF on the project post-award

e Updating NSF on your Pl information and status

HSF Hema | News | Site Map | Fastlane Help | Grants. gev Helg | Contact Us

LA,
Wy W a¥ . Eastiane is & ed 1o 788 £z 9 BM Expiem Tima = M-F
sty lubaty Fagtls C
"‘EFES o Us::r' 1-800-673-6188
e . . . ¥- O Fall B Suppdrt FastiLane Avadabdty (recarding):
¥ i T ——— 1-B00-437-7408

Proposals, Awards and Status Pragosal Review Panalist Funclions Research Adminkstration Fir ial Functions

Honorary Awards | Graduale Research Fellowship Program | Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
b Registration
Infarmation 08/01/07 - FastLane changes to reduce the use of Social Security
Numbers (S5Ns) will be implemented on August 4,
P Award Search and 2007,

Funding Trends
0Ff31/07F - FastLane changes to reduce the use of Social Security

* FastLane FAQs (Dpens Numbers [(SSNs) will be implemented on August 4,
new Browser Window) 2007,

07 05/07 - Information on the Use of Designated Fonts in NSF

»
Grants.gov FAQ Proposals (Opess new browser window]

{Opens new Browser
Window]) 06/22/0F - Starting June 23rd, NSF is making it easier for PIs to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled. Pls, Co-Pls, and Other Authorized Users work in this module.
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Prepare and Update Proposals

In the Proposals, Awards, and Status module, you prepare a proposal and
communicate with NSF about it. In pre-award work associated with a proposal, the
Pl can do the following:

e Create a Letter of Intent

e Prepare a proposal

e Allow or remove SPO access to a proposal

e Update a submitted proposal

e Check the status of a proposal

e View the review and panel reviews of a proposal

 Revise a submitted proposal budget

e Withdraw a proposal
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Communicate with NSF on an Awarded Project

Once NSF has granted an award to your project, you can report on your project and
communicate with NSF. In post-award work associated with a project, you can do
the following:

e Prepare a notification or request

e Prepare a Supplemental Funding Request

e Check the status of continuation funding

e View and print the award documents, including viewing a cooperative
agreement
Prepare an annual, final, or interim project report
e Prepare a Facility Performance Report
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Manage Participation on a Project

Manage Participation on a Project Introduction

The PI for a project manages the participation of others on a proposal or a project
both before and after award.

For Proposed Projects

The PI coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and
Other Authorized Users (OAUs) on a project. The Pl can do the following to manage
participation on a proposal:
e Add a Co-PI to a proposal or remove a Co-Pl from a proposal
< Create a proposal PIN to enable an OAU to work on the proposal
< Add or delete non-Co-PI Senior Personnel as part of any of the following:
- Letter of Intent
- Proposal
- Revised Submitted Budget
- Proposal File Update

The Pl is also responsible for enabling a Senior Person to work on a proposal. To
enable a Senior Person to work on a proposal, communicate to the individual the
following information:

e Proposal PIN

e Proposal Number

For Awarded Projects

The Pl coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and
OAUs on a project that NSF has awarded. The Pl can do the following to manage
participation in a project:
= Add or change Co-Pls on a project
- Withdraw a Co-PI from a project
- Assign or change the award PIN to enable an OAU to work on a project report
e Add or delete non-Co-PI Senior Personnel as part of any of the following:
- Addition of Subaward Request
- Pl Transfer Request
- Supplemental Funding Request

To enable a Senior Person to work on a project report, communicate to the individual
the following:

e Award PIN
¢ Award Number
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For Proposed Projects

Manage Participation for a Proposed Project

The PI coordinates the participation of Co-Pls, Non-Co-Pl Senior Personnel, and
Other Authorized Users (OAUs) on a project. The Pl can do the following to manage
participation on a proposal:
e Add a Co-PI to a proposal or remove a Co-Pl from a proposal
« Create a proposal PIN to enable an OAU to work on the proposal
= Add or delete non-Co-PI Senior Personnel as part of a:
- A Letter of Intent
- A proposal
- A Revised Submitted Budget
- A Proposal File Update

The Pl is also responsible for enabling a Senior Person to work on a proposal. To
enable a Senior Person to work on a proposal, communicate to the individual the
following information:

e Proposal PIN

e Proposal Number
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Add a Co-PI to a Proposal

Before adding a Co-PI to a proposal, the individual must be registered with NSF as a
Pl.

You may only add four Co-Pls to a proposal. You may add other individuals to the
project as Non-Co-Pl Senior Personnel (see Add or Delete Senior Personnel).

Use the General Log In procedure to log in to the system.

1. The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

e

{’ﬂ Proposal Funclions

= g

© Award And Reporing Functions

0 Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

2 | etters of Intent

Fil °‘+'r|.11:-|35a| Prepaiation

Q@ Proposal Status

D Display Heference Status

© Hevise Submitted Proposal
Budgel

u'il"rnpliﬁal File Update
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

Principal Investigator (PI) Information

Madicw: [n the anary 302 Sranl F'r:lpl.u.ﬂ.l Chade (GFG), WEF pubhshed pevand p:npuui preprabion @edekme, Ravviow Lha bilagt

L] fl'.lr g

Saction of the Thant Froped el Tuids [open gaw Srnddow’ wnd Promd Descnplsos Sictiog of Dis Crail Piaponsd Chiils ojaend g
wifuiinalace. Fle wens mutiselbad I.h.-l.Lm:lrmuu -d.ﬂ:iuwu;mlnmn wm-mﬂupupmmmmrp:n-pnlﬂ uJo:mhd.l.oNEF '.I'hlGH’JnW
eeflecds that prop susl cheechy add . depanile Slalermints wilkes the cere-p gt beaotetion, otk of the H3F menl revew ceftesis bn G Progect

Emimary '[‘hr P ala o reftezates Ul broeder imgacts resulling from the penposed paoject muast be addressed = the Project Desenption end
deserbed as i stegral part of 1l nestalive

Examgles illustraling acbrvtsss Mkeby 1o denvonstrate boades anpects ae avelable ceckrorscally on the HEF websile et
batp-tiawer g gue'pubs’gpgibroedenmg eots pdf fopens pew wndowt.

Thees chienges should bes carsfidly considersd by PLs whven prepanng proposels for suhmesston to H3F. Efective Qrlober 1, 2002, propossls tha do
oot wcldress the toen ment revisw crilsnis i separsls stebements in thes progsct nemmsny oill be retamed withosn mview

[_ _Edit Fi inlormation || LJum Pr-apu:nl T viaw Suhmmn___l

o Back

Hane Alan Alphaanan
Organizabion [Mational Bcience Foumadaton 4102857000
Diepartment Ihvision of Infarmation Svstems
Address 4201 Wilson Boulevad Phaone (703 292 1000

Arlmgton, VA 22230 Faz (703} 291-3000

EMml aalpharmaniainst. gov
Coamiry us
Gender Do wat wash to provide
Cripenship Diegree Year ooy
Ethracity Degree FLld
Thsabikty Frakog
Tacs White
Zervmg or ever served oo a Federally Funded Project as a FIL or Co-FL - Mo
[ EditPivormation | [ Prepara Froposal | [ view Submitied

G Bak, |

Figure 3 Principal Investigator (PIl) Information screen. The Prepare
Proposal button is circled.

4. Click the Prepare Proposal button (Figure 3). The Proposal Actions screen
displays (Figure 4).
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Proposal Actions

Temporary Proposals m Progress
Temporay Proposal # - Tile of the Proposal

Te- ||
6443871 - :

G443870 -
B443568 -
| 5443567 [
[ 1 [ Deiete | [Check | [ SeveasTempiate | [ AlowSPOAccess | [ ProposslPiN | [Pint

[ SuoniSEIRETTR |

Create New Proposal

[ Creat= Blank Fropozal ][;'_'li;'ﬁéﬁ'ﬁi;ié_.
[ SBIRSTTRFhasel | [ SEIR/STTR Phasall

Figure 4 Proposal Actions screen. The Edit button is circled.
5. Highlight the number of the proposal (Figure 4) you want to add a Co-PI to.

6. Click the Edit button (Figure 4). The Form Preparation screen displays (Figure
5).

Form Preparation

To prepare a form, click on the appropriate button below.

e - __F_Qru Saved Form
-: Cover Sheet | 08/30/05 E_'?J Project Summary
GOt Tatteof Contents NA GO/ Project Description
GO| References Cited GO| Biographical Sketches
80| Budgets (Inciuding Justification) 80| Current and Pending Support
E] Facihities, Equpment, and Other GO Supplementary Dacs

Resources

Single Copy Documents
GO| AddDelete Non Co-PI Senior

GO| PI'Co-PI Information N/A Daretisad

60| Deviation Authorization(if &
it GO| Change PI

EJ List of Suggested Reviewers Gol 1. .

: Link Collaborative Proposals
(optional) J e Propos

31 Additional Single Copy
Documents

Figure 5 Form Preparation screen. The Go button for the Cover Sheet is
circled.

7. Click the Go button for Cover Sheet (Figure 5). The Cover Sheet Components
Form screen displays (Figure 6).
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Cover Sheet Components Form

The HSF Cover Zhees within FastLane has been dinded ke 4 sechons:

» AwardesTerformmgPesearch Crgararabion

# Frogram Anncuncement / Scbogabon Mumber Selechon
» MEF Tt Consederation

# Eemander of Cover Sheet

Ta complete a sechion, click on the Ge butten, and click on OF to save the data
@ AwardealPerformmgiResearch Orgarerabon Selechon

Fowardze Organization PerformngF e search Organizaticn
Manonal Science Foimdaton Manonal Scenece Fomdanon
Address 4201 Wilson Boalevard A201 Wilson Boulevard
Armgton, VA 222301000 Arbmgton, VA 222301000
s s
Inst. Code 410z352000 4102852000
LUHS # 112233444

E Frogram Asmcuncemest § Sclctahon § Program Descripticn Mo |, of In response to Grant Proposal Guide (GFG)

o NEF 05-530 - Advanced Technolomeal Edueation (ATE)

E HEF Unit Connderation
Cuirrert Last of seleeted MSF THETS

1. DUE - ADVANCED TECH EDUCATION FROG

. 1 com— b
450 | *Bemainder of the Cover Sheet—

Figure 6 Cover Sheet Components Form screen. The Go button for
Remainder of the Cover Sheet is circled.

8. Click the Go button for Remainder of the Cover Sheet (Figure 6). The Remainder
of the Cover Sheet screen displays (Figure 7).

Remainder of the Cover Sheet

Fropogal Title | Budget and Dusation | Astiouncement snd Considsration | P1EInfosmation
-;:f Pl Infopmation :[:i"r-'n--'m' HSF Awards | Other Federal Agencies | Awardes Opgarization
Pefonnmy Resrmeh rganization | Other Information | Cedification | Authosized Representatore

Topof Page | Boitowm of Page

Figure 7 Upper portion of the Remainder of the Cover Sheet screen. The
Co-PI Information link is circled.

9. Click Co-PI Information at the top of the screen (Figure 7). The Co-Principal
Investigator (Co-PIl) Information section displays (Figure 8).
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Co-Principal Investigator {Co-PI) Information
MSF proposals can have at most four co-Principal Investigators

Ondy co-Pls entered here will be avadable on other forms m this proposal

To add co-Pls, enter N5F ID or prmary regastered emal addresses of the co-Pls and then save the remamnder of the cover sheet by chekng on the "OEK"

Lasten at ghe botes of this soreen

To remove co-Fls, check the "Bemorve co-FI™ checkbox and then save the remander of the cover sheet by clicling on the “0K" button at the botiom of

thus screen

e Enter the co-PI's NSF 1D (000##5844) or primary registered email address
Name L F

(abc@ xyz.gov) to add a co-PI
NSF IDVEmad: Enter W5F ID or email address to add a co-Pl
NEF IDEmad Enter NSF ID or emad address 1o add a co-Pl
NSF IDVEmad: Enter %5F ID or email address to add a co-Pl
MN5F [D'Emad Enter WSF ID or emal address to add a co-Pl

Figure 8 Co-Principal Investigator (Co-Pl) Information section of the
Remainder of the Cover Sheet screen.

10. In the NSF ID/Email box (Figure 8), type the NSF ID or email address of the
Co-PI you want to add to the proposal. (Repeat to add up to four Co-Pls to a
proposal.)

11. Click the OK button at the bottom of the screen (Figure 9). A screen displays
(Figure 10) with confirmation that the Cover Sheet has been saved, including the
addition of the Co-PI to the proposal.

1 ywacd e Dol
lon | Authosied Repreaentates

+ =

Awtherized Ovganizanional Repegentaive ADR) nfonmation will be added when the praposal is elecnenically signed by the Authemmed
O ganizational Representanye

Figure 9 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Your CoverZheet has been saved

Figure 10 Screen with confirmation that the information on the Cover
Sheet is saved. This includes the addition of the Co-PI to the proposal.

12. Click the OK button (Figure 10). The Form Preparation screen displays (Figure
5).

10
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Add a Non-Co-PI1 Senior Person to a Proposal

You may add as many non-Co-Pl Senior Personnel as you require to a proposal.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

MSF Home | News | Site Map | FastLane Help | Grants,gev Help | Contact Us

'-n.#‘t'é"'— - FastLane is an interact used 7 AM fe D PM E T M
i BE b i vt el phioriyd ey S8 FastLane L
+ Fas DRI i S e e e Pastne o User 1-800-673-6188
| g Weial MSF use anly. Hore ALt FRGELONS.., Suppdrt FasiLame Avadablty [recarding):
4 wwwfartlane nsf gov 1-800-437-7408

Proposals, Awards and Stalus Progoesal Rewview Fanslist Functions Rescarch Administration Financial Functions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Dther Programs

Quick Link Advisories
*  Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
Numbers (S5Ns) will be implemented on Augqust 4,
* Award Search and 2007,

Funding Trends
07731707 - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (S5N<) will be implemented on August 4,
new Browser Window) 2007,

0705507 - Information on the Use of Designated Fonts in NSF

L 5. FA
TRARER A 0 Pruposnls [Dpers new browser wicdow]

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to
riport journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.

11
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans Iu'/ -.\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

NSF Lt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- ViewPrint Award Documents Eonat Paissenl?

- Project Reports System Lnakup RS LD
- Supplemental Funding Request

» Change P1 Information l\"- -"‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Salach Onas E;)ﬂ'rﬁ,l'ltt Rapan

Proposal PINE Log In
Zobect Gnae:

Proposal TDy

'::}P‘.'np-nl:.ll Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information

12
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-

Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

2 | etters of Intent

GPrupu;al Preparation

Q@ Proposal Status

© Display Reference Status

0 Revise Submitted Proposal
Budge

o Propo=al File Update

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).

13
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6.

14

Principal Investigator (PI) Information

Pattice: hmlmwuzwfwm&m HEF published povnand propoaed bors gusdsbinga, Reviow the blet Popect Summuy
Sacton of the Tranl Fropca el '.Iu{lll Lo i e ey h'uif'r el Descnpleos Sichog LrJu- Gl ”'Lj_ pu :Il,ul,!; Llll il pte wnd o’ for mage
wifomnalee Fle weane Uil sl Loy arvst. aghiie et Beoth franil poriew cotenin in L prap af d 1 WEF, T GG eiowr
eflects thit piog s chiely adid il S iade At I 'ml.huhﬂ'.tmnlgimmhﬂhHmH‘.’!FMuum::nMimeiPrqﬂt
Sosmary. The GG el i Ul B ider ingact I Froin the penpadid peojiet diast be addeessed o the Peaject Desenption il
desrbed as o sdegal part of ke neeraiore

El:l.rrphs mushm.l.u.g e Il.l-:lh_l,rto demomstrate broades m;pu:l:l eee avulable ebecbromscally on the HEF website et

Thees chienges showld ke rardfidly considersd by PLs wlven prepanng proposels for submesston to R3F. Efective Oclober 1, 2002, proposels tha do
oot wcldress the tenn ment revisw orijaris in separals stebements in the progect sEmmany eill be rebamed withoss meview

[  EditFtinigrmation (] --Prlpwﬁwunl-ﬂu Wiaw Submited |

GoBack |

Haene Alan Alphanan
TgRNIEALIN Iational Bcience Foumddation 410385T000
Diepartment Dhvision of Infermation Svstems
Address 4101 Wilson Baulevard Pl (703} 2921000

Arlngton, VA 121230 Faz (703} 292-3000

Ehfmil aalphamaniiinsg. gov
Coamiry us
Gender D wot wash to provade
Cripenship Diegree Year o0y
Ethmeity Drepren FLI
Drisabikey Ftaros
Race White
Zervmg or ever served oo a Federally Funded Progect as a FI ar iZ0-FL - Mo
[ EditFiivormation | [ Frepar Froposal | | iew Submited

-y

G Back, |

Figure 5 Principal Investigator (PIl) Information screen. The Prepare
Proposal button is circled.

Click the Prepare Proposal button (Figure 5). The Proposal Actions screen

displays (Figure 6).

Proposal Actions

Temporany Proposals m Progress
Temperary Proposal # - Title of the Proposal

|:"-|_|:|||.|1|_] [Check| [ SevessTemplate | [ AlowSROAccess | [ PoposslPIN | [Pant]
— [ SumiSBRETTR |

Create New Proposal

Figure 6 Proposal Actions screen. The Edit button is circled.
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7. Highlight the number of the proposal (Figure 6) that you want to add a Non-CoPI

Senior Person to.
8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure

7.

Form Preparation

Ta prepare a foom, chiek oa the spproprate buttan below

Form Haved Form
|E} Cawer Sheet DEF23/03 El Propect Summary
[GB] Table of Contents 1A B0] Project Descrighion
|E| Eeferences Cited @ Erographecal Zketches
|£| Budgets (Incliding Justficahen) (26105 |E| Current and Pendmg Suppert
(58] Facdites. Equpmert, snd Cther Besources  VB2203 (50| Supplementary Docs

|£| I":u|.--.1£5]':|33m_|.a'uuu.
Single Copy Diocaments g = Su

[52] PLCa-PI Informaton WA Ll I.—‘-:'?l AddiDrelete Men Co-FL Semor ?:rs"«{tf.tj
E' Drewuation Authenzaton(d appheable) 0| Change F1
GO Tastaf Euggested Benewers (ophonal) GO| Link Callabocstive Proposals

GO A ddmonal Smgle Copy Documenss

Figure 7 Form Preparation screen. The Go button for Add/Delete Non-Co-
Pl Senior Personnel is circled.

9. Click the Go button (Figure 7) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8).

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The Add Non-Co-PI Senior Person to
Proposal button is circled.

10. In the appropriate boxes, type the individual’s first and last name and middle
initial (Figure 8).

11. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 8). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 9) with the individual listed as a
Senior Person. The individual is also now listed on the Budget Personnel screen
(Figure 10) as a Senior Person for whom funds can be allocated.

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior

Personnel Assigned to Proposal screen. The newly added Senior Person’s
name now appears in the list of Senior Personnel.

15
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Budget Personnel for vear 1 for NSF

PL: Terry Diemo
Personnel avalable to add Personnel currently assigned to budget year
Check to add Check to remove
[0 Themas A Jackman Mone Available ta Hemove

En s

Figure 10 Budget Personnel screen. The name of the newly added Senior
Person is listed for addition if necessary as a person for whom funds are to
be allocated.

16
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Remove a Co-PIl from a Proposal

NSF permits only four Co-Pls per proposal.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

Praoposals, Awards and Status

NEF Homa | Mews | Site Mag | FastLane Help | Grants.gov Help | Contact Us

Fastlane 7 AM 1 9 BM Eaxtem Tios « B:F
User 1-800-673-6188
Suppart FastLane Availabilty (recording )i

1-800-437-7408

Proposal Review Panelist Functions Resesarch Administration Financial Functions

Honorary Awards

Quick Link

b Registration Information

¥ Award Search and
Funding Trends

F FastLane FAQs (Opens
mwew Browser Window)

b Grants.gov FAQ (Dpens
mew Browser Window)

P DEMONSTRATION SITE

Graduste Research Fellowship Program Postdoctoral Fellowships and Other Programs

Advisories

1172607 -

11/10/07 -

10/22/07 -

10/09/07 -

FastLane will be unavallable from 8:00 PM ET Saturday December
1 until Hoon ET Sunday Decamber 2 for scheduled building
maintenance. We apologize for any inconvenlencea.

For Cyber- Enabled Discovery & Innovation {COI) Letter of Intent
Submitters: All three "Crots Directorate LOI™ selections are
required for submission.

Effective Jlanuary 5, 2008, proposers are required to register in
the Central Contractor Registration prior (o proposal submission.

Revision of the NSF Proposal & Award Policies & Procedures
Guide

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status

link is circled.
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans Iu'/ -.\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

NSF Lt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- ViewPrint Award Documents Eonat Paissenl?

- Project Reports System Lnakup RS LD
- Supplemental Funding Request

» Change P1 Information l\"- -"‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Salach Onas E;)ﬂ'rﬁ,l'ltt Rapan

Proposal PINE Log In
Zobect Gnae:

Proposal TDy

'::}P‘.'np-nl:.ll Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-

Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

2 | etters of Intent

GPrupu;al Preparation

Q@ Proposal Status

© Display Reference Status

0 Revise Submitted Proposal
Budge

o Propo=al File Update

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).
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6.

20

Principal Investigator (PI) Information

Pattice: hmlmwuzwfwm&m HEF published povnand propoaed bors gusdsbinga, Reviow the blet Popect Summuy
Sacton of the Tranl Fropca el '.Iu{lll Lo i e ey h'uif'r el Descnpleos Sichog LrJu- Gl ”'Lj_ pu :Il,ul,!; Llll il pte wnd o’ for mage
wifomnalee Fle weane Uil sl Loy arvst. aghiie et Beoth franil poriew cotenin in L prap af d 1 WEF, T GG eiowr
eflects thit piog s chiely adid il S iade At I 'ml.huhﬂ'.tmnlgimmhﬂhHmH‘.’!FMuum::nMimeiPrqﬂt
Sosmary. The GG el i Ul B ider ingact I Froin the penpadid peojiet diast be addeessed o the Peaject Desenption il
desrbed as o sdegal part of ke neeraiore

El:l.rrphs mushm.l.u.g e Il.l-:lh_l,rto demomstrate broades m;pu:l:l eee avulable ebecbromscally on the HEF website et

Thees chienges showld ke rardfidly considersd by PLs wlven prepanng proposels for submesston to R3F. Efective Oclober 1, 2002, proposels tha do
oot wcldress the tenn ment revisw orijaris in separals stebements in the progect sEmmany eill be rebamed withoss meview

[  EditFtinigrmation (] --Prlpwﬁwunl-ﬂu Wiaw Submited |

GoBack |

Haene Alan Alphanan
TgRNIEALIN Iational Bcience Foumddation 410385T000
Diepartment Dhvision of Infermation Svstems
Address 4101 Wilson Baulevard Pl (703} 2921000

Arlngton, VA 121230 Faz (703} 292-3000

Ehfmil aalphamaniiinsg. gov
Coamiry us
Gender D wot wash to provade
Cripenship Diegree Year o0y
Ethmeity Drepren FLI
Drisabikey Ftaros
Race White
Zervmg or ever served oo a Federally Funded Progect as a FI ar iZ0-FL - Mo
[ EditFiivormation | [ Frepar Froposal | | iew Submited

-y

G Back, |

Figure 5 Principal Investigator (PIl) Information screen. The Prepare
Proposal button is circled.

Click the Prepare Proposal button (Figure 5). The Proposal Actions screen

displays (Figure 6).

Proposal Actions

Temporany Proposals m Progress
Temperary Proposal # - Title of the Proposal

|:"-|_|:|||.|1|_] [Check| [ SevessTemplate | [ AlowSROAccess | [ PoposslPIN | [Pant]
— [ SumiSBRETTR |

Create New Proposal

Figure 6 Proposal Actions screen. The Edit button is circled.



7.

Pl Functions

Highlight the number of the proposal (Figure 6) that you want to remove a Co-PlI

from.

8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure

7).

Form Preparation

To prepare & fosm, chck on the appropriate button below

PR -—----_Efg\_l-n
(T80] Cover Sheet
E Tabh'ﬁffd;-;-;:ts
GO} References Cited

ﬁ Budgets (Incheding Justification)
ﬂ Faciliies, Equipment, and Other

Fesources
Single Copy Documenis

60| PICo-PI Information

60| Devistion Authorization(F
applicable)

ﬂ List of Suggested Reviewers

{optional)

60| Additional Single Copy
Documents

Saved
083008
NiA

NA

circled.

Form
Ei Project Summary
GO Project Description
(GO| Bingraphical Sketches
180] Curent and Peading Support
GO| Supplementary Docs

el

GO/ AddDelete Non Co-PI Senior
Perzonnel

GD| Change PI

GO| Lk Collaborative Proposals

Figure 7 Form Preparation screen. The Go button for the Cover Sheet is

9. Click the Go button for Cover Sheet (Figure 7). The Cover Sheet Components

Form screen displays (Figure 8).
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Cover Sheet Components Form

The HSF Cover Zhees within FastLane has been dinded ke 4 sechons:

» AwardesTerformmgPesearch Crgararabion

# Frogram Anncuncement / Scbogabon Mumber Selechon
» MEF Tt Consederation

# Eemander of Cover Sheet

Ta complete a sechion, click on the Ge butten, and click on OF to save the data
@ AwardealPerformmgiResearch Orgarerabon Selechon

Fowardze Organization PerformngF e search Organizaticn
Manonal Science Foimdaton Manonal Scenece Fomdanon
Address 4201 Wilson Boalevard A201 Wilson Boulevard
Armgton, VA 222301000 Arbmgton, VA 222301000
s s
Inst. Code 410z352000 4102852000
LUHS # 112233444

E Frogram Asmcuncemest § Sclctahon § Program Descripticn Mo |, of In response to Grant Proposal Guide (GFG)

o NEF 05-530 - Advanced Technolomeal Edueation (ATE)

E HEF Unit Connderation
Cuirrert Last of seleeted MSF THETS

1. DUE - ADVANCED TECH EDUCATION FROG

. 1 com— b
450 | *Bemainder of the Cover Sheet—

Figure 8 Cover Sheet Components Form screen. The Go button for
Remainder of the Cover Sheet is circled.

10. Click the Go button for Remainder of the Cover Sheet (Figure 8). The
Remainder of the Cover Sheet screen displays (Figure 9).

Remainder of the Cover Sheet

Fropogal Title | Budget and Dusation | Astiouncement snd Considsration | P1EInfosmation
-;:f Pl Infopmation :[:i"r-'n--'m' HSF Awards | Other Federal Agencies | Awardes Opgarization
Pefonnmy Resrmeh rganization | Other Information | Cedification | Authosized Representatore

Topof Page | Boitowm of Page

Figure 9 Upper portion of the Remainder of the Cover Sheet screen. The
Co-PI Information link is circled.

11. Click Co-PI1 Information at the top of the screen (Figure 9). The Co-Principal
Investigator (Co-PIl) Information section displays (Figure 10).
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Co-Principal Investigator (Co-PI) Information
NSF proposals cam bave at most four co-Principal Iavestigators

Only co-Pls entered bere will be avadable on other forms in this proposal

To add co-Fls, enter X5F [D or prmary regstered email addresses of the co-Fls and then save the remamnder of the cover sheet by chelang on the “0K”
button at the bottom of this soreen
To remeve co-Pls, check the “Remove co-F1" checkbon and then save the remander of the oover sheet by chelang on the “OK™ burton ot the bottom of

this soreen
Name Enter the co-PI's N5F [D (000#44454) or primary registered email address
(abef@ xyz.gov) to add a co-PI
@rcg Block [ {Check to remove Greg Block as a -:-:--F_!‘E}
NSF IDVEmail Enter W5F 1D or email address to add a co-P1
INSF IDVEmail Enter N5F ID or email address (o add a co-PI
NSF ID'Email- Enter N5F 1D or email address to add a co-PI

Figure 10 Co-Principal Investigator (Co-PIl) Information section of the
Remainder of the Cover Sheet screen. A Co-PI’s name and the box to check
to remove the Co-Pl are circled.

12. Click the check mark box (Figure 10) for the Co-Pl that you want to remove.

13. Click the OK button at the bottom of the screen (Figure 11). A screen displays
(Figure 12) with confirmation that the Cover Sheet has been saved. This includes
the removal of the Co-PI from the proposal.

Awtherized Ovganizanonal Repesentanive ADR) nfonmation will be added when the proposal is electenically signed by the Autheimed
O ganizational Representanme

Figure 11 Lower portion of the Remainder of the Cover Sheet screen. The
OK button is circled.

Tour Coversheet has been saved

Figure 12 Screen with confirmation that the information on the Cover
Sheet is saved.

14. Click the OK button (Figure 12). The Form Preparation screen displays (Figure
7).
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Remove a Non-Co-PI Senior Person from a Proposal

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Hema | News | Site Map | Fastlane Help | Grants. gev Helg | Contact Us

'._. = Fastiane 7 AM tz 9 PM Expiem Tima = M-F

s fo User 1-800-673-6188

Support FasiLane Avadabddy (recarding):
1-B00-427-7408

N www fantlane nef gov

Proposals, Awards and i Progrosal Rawvbew Panalist Funclions Research Adminkstration Financial Functions

Honorary Awards | Gradusie Besearch Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Infarmation 08/01/07 - FastLane changes to reduce the use of Social Security
Numbers [(SSNs} will be implemented on August 4,
F Award Search and 2007
Funding Trends b
07f31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (SSNs) will be implemented on Auqust 4,
new Browser Window) 2007,

0Z/05/07 - Information on the Use of Designated Fonts in NSF

L]
IR G WA Proposals (Opess new browser window)

{Opens new Browser
Window]) 06/22/07F - Starting June 23rd, NSF is making it easler for PIs to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans

» Proposal Fundtions
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

» Award and Reporting Funciions
- Notifications and Requests
- Continuation Funding Status
- View/Print Award Documents
- Project Reports System
- Supplemental Funding Request

» Change P1 Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

Pl Functions

PL/Co=PI Log In

Last Mamae:

NSF Lt
Privacw A

Pastmard:

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Proposal TDy

Proposal PIN
Sabact D '::}P‘.'np-nl:.ll Prapacathon

O Ravisad Proposal Budget

2 Proposal Fils Updats

Salach Onas

(=) Brojact Rapat

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

circled.

2. In the P1/Co-PI section (Figure 1), type the following:

e Your last name

= Your National Science Foundation ldentification (NSF ID) number

= Your password

3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal

Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-

Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

2 | etters of Intent

GPrupu;al Preparation

Q@ Proposal Status

© Display Reference Status

0 Revise Submitted Proposal
Budge

o Propo=al File Update

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).

26



6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen
displays (Figure 6).

7.

Pl Functions

Principal Investigator (PI) Information

Mndie: I the Juminry 203 Gt Frcpmsal Gk (0PCH, HIF pi.u:.a“m.dmpu.u prepuilion guidslions Revi the laberl Erugest Dummusy
Inctgn of the st Prrgraasd T (apene e wmdar wnd P senripbian, Sac ke o e Cos Eraps il Creade Lo o q.n_l'vv)ﬁ:rnm
p{nu-u-lm Fle -un-mrl;u.rlniI}ul.'l}u_q-ruul.ld.r.l.uuhnlhrud.rgnl.-:rhnlmd.l 3 of forpatied 40 HEF The (0 noa
reflesis that pergasers must clesty sddrese, i cepants siaterpenks oviban the one page bnaistion, T-olh ﬂ""-hk HEF mani peview codama n the Progesi
Supamary The GPY dlso rssbeyabes that broader mpacis reaiding fiom the progossd progect ot he addrepssd in the Propest Desenpion and
desorhad i an ilagral part of the numstere

Hmpl.ve—s usteatg sotivities Boely 1o denonsiosts broabe tparts e evalihie deotereur dby o e KT webiste o
hiblp e gl grenpib g igpptessdearnacts gl vogez Ao Endoah

Thesn changes absild bi eanfully consideed by Pla when peip # als it Ly HEP . Effeetive Oebebier I, 2000, pecpanals thal da
nol addras i th bws sl sevew cnlesd 5 el dbadrmenls = th ?qlrl merzmary will be setumed withe o

[ EdeFiinlametian __-."-p-mmnupmaj| View Submitled |

(in Siack. |

Hame Al Alphosman
Chrpmmicabon M I Sevence Fomud 4 1R 000
Diepartmeent I'masion of Information Bvstems
Addreas 4200 Willsen Bowlevud Phone TO%) 290 000

Anlineton, V4 11230 Fiii {03 2913000

EhdLail anlphammiEns] gov
Coimgry s
(Gendsr D'a mot warh to provide
Citizenshup Diegree Tear oo
Edteicaty Dogree Fald
Chsahibty Staes
Fare Whire
SZervmg or ever served oo a Federally Fanded Froject as a Bl os Co-FL - Mo
[ EdaPimtomaton | | Prepasropossl | [ View Sebstied

Gt Bach, |

Figure 5 Principal Investigator (PIl) Information screen. The Prepare

Proposal button is circled.

Proposal Actions

Temporany Proposals m Progress
Temperary Proposal # - Title of the Proposal

|_r-\:i|_|:llll‘ll] [Check | | SeveesTemplae | | AlowSAOAccess | | PoposslFN | [Pant]

[ BumitSEIRETTR |

Create New Proposal

[ Create Blank Froposal ]| UeaTempImEl |

[ SBIRSTTR Phassl [ SHIRETTRFhasall |

Figure 6 Proposal Actions screen. The Edit button is circled.

Highlight the number of the proposal (Figure 6) from which you want to delete a
Senior Person.
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8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure
7).

Form Preparation

To prepare a form, chick on the appropoate buttan below

Form Haved Form
|E| Cower Sheet DEF23/03 El Propect Summary
(B8] Table of Contets 1A B0] Project Destrigtion
IE| Eeferences Cited @ Beographecal Sloetches
[60) Budgets (Tncluding Tustfieaticn) DE/26/05 [0 Curent and Pending Support
(58] Facdites. Equpraeet, and Cther Besources  WBE205 [52] Supplementary Doce
|E| Propesal Classfication
Bingle Capy Documents E— S
lGE PLUC0-PI Informaton W& Lol I.-‘-:‘?l ;"‘f"i-i-'].'icl-,re Hon Co-Fl Sclzﬂfi‘lﬂ';“.t}
E! Drewuation Authenizaton(d appheabla) @| Changs FI
(G0) List of Suggested Reviewers {ophicaal) (B8] Lk Collaborative Proposals

GO gddmonal Sngle Copy Documents

Figure 7 Form Preparation screen. The Go button for Add/Delete Non-Co-
P1 Senior Personnel is circled.

9. Click the Go button (Figure 7) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8).

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The Delete Non-Co-PI Senior Person
from Proposal button is circled.

10. Highlight the name of the Senior Person that you want to remove from the
proposal (Figure 8).

11. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure
8). A screen displays (Figure 9) with a message for you to confirm that you want

to remove the Senior Person.

Figure 9 Screen with a message for you to confirm that you want to
remove the Senior Person.

12. Click the OK button (Figure 9). A screen displays (Figure 10) confirming that the
Senior Person has been removed from the proposal.

Al data for Thomas Jackman deleted from proposal 2007744

Figure 10 Screen with the message that the Senior Person has been
removed from the proposal.
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Add or Remove a Co-PI for a Proposal File Update

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

i,

e -
{ FasyErT
; 4N wew fastlanensf.gov

Proposals, Awards and Status

Honorary Awards

NEF Homa | Hews | Site Map | Fastiane Help | Crants.gow Help | Contact Us

used 1o conduct Frilada 7 AM 1 9 PM Eastem Tims « B
pne i for afficial NSF use User 1-800-673-6188
Support FastLane Svalatnity (recarding):
1-800-437-7308

Proposal Review Panelist Functions Resesarch Administration Financial Functions

Gradusie Research Fellowship Program Postdoctoral Fellowships and Other Programs

Quick Link
¥ Registration Information

¥ Award Search and
Funding Trends.

P FastLane FAQs [Opens
miw Browser Window)

¥ Grants.gowv FAQ [Opens
mew Browser Window)

¥ DEMONSTRATION SITE

Advisories

11/26/07 -

11/10/07 -

1o0f22/07 -

10/09/07 -

FastLane will be unavallable from 8:00 PM ET Saturday December
1 until Noon ET Sunday December 2 for scheduled building
maintenance. We apologize for any inconvenfence.

For Cyber-Enabled Discovery & Innovation {COI) Letter of Intent
Submitters: All three "Cross Directorate LOI™ selections are
required for submission.

Effective lanuary 5, 2008, proposers are required to register in
the Central Contractor Registration prior (o proposal submission.

Revision of the NSF Proposal & Award Policies & Procedures
Guide

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status

link is circled.
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans Iu'/ -.\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

NSF Lt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- ViewPrint Award Documents Eonat Paissenl?

- Project Reports System Lnakup RS LD
- Supplemental Funding Request

» Change P1 Information l\"- -"‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Salach Onas E;)ﬂ'rﬁ,l'ltt Rapan

Proposal PINE Log In
Zobect Gnae:

Proposal TDy

'::}P‘.'np-nl:.ll Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-
Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

5. Click Proposal File Update (Figure 4). The List of Proposals Eligible for
Update screen displays (Figure 5).

Figure 5 List of Proposals Eligible for Update screen. The Continue button
is circled.

6. Highlight the proposal (Figure 5) for which you want to add or remove a Senior
Person.

7. Click the Continue button (Figure 5). The Proposal Update Control screen
displays (Figure 6).

Proposal Update Control

Proposal Number: 0400011
Title: eGovernment Techmical Challenges
Update Inifially Created on Sep 15 2003
A request for a proposal file update astomatically will be accepted & submitted prior o
+ the deadine date specified n a program solicitation,

+ ingtiaticn of external peer review in cases when a target date is utilized, and
+ imtiation of external pesr review i the case of an unsolicked proposal

o« View/Ed L.Ipdla_ba-_-"'k Delste Update | Create Update Pin
= T ViewlpdateSummary | AllowSPOAccess |
Forwarded Updates

1 - Autarnatically Accepted
2 - Automatically Accepted

3 - Automalically Accephed

View Update Summary Remove 3P0 Access |

Figure 6 Proposal Update Control screen. The View/Edit Update button is
circled.

8. Click the View/Edit Update button (Figure 6). The Form Preparation screen
displays (Figure 7).
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Form Preparation

To prepase a form, click on the appropriate button below

- —Fom————— Saved Form Saved
B0 Cover Shest 01505 :;_. 60| Project Summary 091505
GO| Table F Comeme————— WA GO Project Descriptin 09/15:05
__GEI References Cited 0971505 _'L'i?J Biograghical Skeetches 0915405
EEJ Budgets (Inchading Justification) 09 13703 60| Curvent and Pending Suppart 09/ 15105
EUJ Facilities, Eqépment. and Other 01505 EIJ Supplementary Docs 0911505
Resowrces
Simgle Copy Docament=
GO - &
86| prco. . A 60| AddDelete Noa Co-PT Senior -
S PLCo-Pl Information Per
G0| Devintion Awthorization(f
Fiucd GO
hoable) GO Change PI
60 List of Suggested Reviewers
{optional)
60| Addional Singie Copy
Documents

|___ProposalUpdsie Jusificaion Note |

Figure 7 Form Preparation Screen. The Go button for Cover Sheet is circled.

9. Click the Go button for Cover Sheet (Figure 7). The Cover Sheet Components
Form screen displays (Figure 8).

Cover Sheet Components Form

The N5F Cover Sheet withm FastLape has been dnaded mto 3 sections:
+ Program Announcement ! Soliciation Number Selection
« MNSF Unit Consideration
+ Remasmder of Cover Sheet

To complets a section, chck on the Go button, and chick on OK to save the data.
Awardee Performmg Research Organization Selection

Awardee Organization Performeng Research Organization
NSF NSF

Address Adngton, VA 2212301000 Arlington, VA 222301000
Us us

Inst. Code 4102852000 4102852000

DUNS # 112233444

Program Annowmcement | Sobcation | Program Descrption No., or In responses to Grant Proposal Gade (GPG).

« NSF 04-2 - Grant Proposal Guide - Select if submithing on or after 10001/03, Use if no Program
Announcement number is required..
N5F Unit Comsideration
Cugrent List of selected NSF UINITS:

_1._SCI- TERASCALE COMPUTING SYSTEMS

.‘d-.

(60| *Remainder of the Cover Sheet /'
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Figure 8 Cover Sheet Components Form screen. The Go button for
Remainder of the Cover Sheet is circled.

10. Click the Go button for Remainder of the Cover Sheet (Figure 8). The
Remainder of the Cover Sheet screen displays (Figure 9).

Remainder of the Cover Sheet

Topof Page | Bottom of Page

Figure 9 Upper portion of the Remainder of the Cover Sheet screen. The
Co-PI1 Information link is circled.

11. Click Co-PI Information at the top of the screen (Figure 9). The Co-Principal
Investigator (Co-PIl) Information section displays (Figure 10). In this section,
you can do either one or both of the following:
= Add a Co-PI
* Remove a Co-PI

Co-Principal Investigator (Co-PI) Information
NSF proposals can bave at most foor co-Principal Iovestigators

Only co-Pls entered heve wall be svalable on other forms m thas propedal

Te add co-Pls, enter X5F D or primary registered emal addresses of the co-Pls and then save the remainder of the cover sheet by cliciing on the "0K™ batton at
thie battom of thit sorem

Te remove co-Pli, check the "Remove co-PI” chechbon and then save the remainder of the cover sheet by chzlong om the "0K™ bunen ay the botom of thes
screen

Enter the co-PI's NSF 1D (000#6E#4E) or primary registered email address

Mame {abc@ xvz.gov) to add a co-F1
NSF ID'Emad gbdock@Enst gov Enter W5F ID or emad address to add a co-P1
NSF ID/Emad: Enter N5F ID or emad address to add a co-PI
N5F [DVEmad Enter NEF ID or emad address o add a co-PI
N5F ID'Emad: Enter N5F ID or emad address to add a co-PI

Figure 10 Co-Principal Investigator (Co-Pl) Information section of the
Remainder of the Cover Sheet screen.

Add a Co-PI to a Proposal File Update

1. In the NSF ID/Email box (Figure 10), type the NSF ID or email address of the
Co-PI you want to add to the proposal file update. (Repeat for up to four Co-Pls
on a proposal.)

2. Click the OK button at the bottom of the screen (Figure 11). A screen displays
(Figure 12) with confirmation that the Cover Sheet has been saved, including the
addition of the Co-PI to the proposal.
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sidersiion; | B2 Infommating
| og DGl

1 | Autbioized Repeeaentetave

Awtherized Ovganizanional Repegentaive ADR) nfonmation will be added when the praposal is elecnenically signed by the Authemmed
O ganizational Representanye

Figure 11 Lower portion of the Remainder of the Cover Sheet screen. The
OK button is circled.

Your CoverZheet has been saved

Figure 12 Screen with confirmation that the information on the Cover
Sheet is saved. This includes the addition of the Co-PI to the proposal.

Remove a Co-PIl from a Proposal File Update

1. In the Co-Principal Investigator (Co-Pl) Information section of the
Remainder of the Cover Sheet screen (Figure 13), click the check mark box
for the Co-PI that you want to remove.

Co-Principal Investigator (Co-PI) Information
NSF proposals can bave at most four co-Principal Investigators

Oaly co-Pls entered here will be avadable on other forms o this proposal

To add eo-Fls, emter X5F [D or primary regustered email addresses of the co-Fls and then save the resamnder of the cover sheet by chelang on the “0K”
bubton at the bottom of this soreen

Te remeve co-Pls, check the “Remove co-F1" checkbon and then save the remander of the cover sheet by chelang on the “OK™ burton o the bettom of
this soreen
" Enter the co-FI's NSF [D (000284454} or primary registered email address
Name

(abef@@ xyz.gov) to add a co-PI

@fcg Block [ {Check to remove Greg Block as a m-F_!‘E}
NSF IDvVEmail Enter WN5F 1D or email address to add a co-P1
MNEF IDVEmad Enter N5F 1D or emnail address to add a co-PI
MSF IDEmal: Enter N5F 1D or email address to add a co-P1

Figure 13 Co-Principal Investigator (Co-PIl) Information section of the
Remainder of the Cover Sheet screen. A Co-Pl’s name and the box to check
to remove the Co-Pl are circled.

2. Click the OK button at the bottom of the screen (Figure 14). A screen displays

(Figure 15) with confirmation that the Cover Sheet has been saved. This includes
the removal of the Co-PIl from the proposal.
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| Asenrdes CHgmngal
ition | Authosized Repreaentates

Awtherized Ovganizanional Repegentaive ADR) nfonmation will be added when the praposal is elecnenically signed by the Authemmed
O ganizational Representanye

Figure 14 Lower portion of the Remainder of the Cover Sheet screen. The
OK button is circled.

Your CoverZheet has been saved

Figure 15 Screen with confirmation that the information on the Cover
Sheet is saved.

3. Click the OK button (Figure 12). The Form Preparation screen displays (Figure
7)
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Add or Delete Senior Personnel for a Letter of Intent

1.

On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HEF Hefma | Néwi | Site Map | Fastlane Help | Crants.gev Helg | Coatact Us

FastLane s an int e real-bme system used fo 7 AM tz 9 PM Expterm Time = M-F
E L O FastLane i S
s e gl torir i npeatatie User 1-800-673-6188
i BEF kse prty. Dore AUOU Padiland.. Support FasiLame Avadabdty (recarding):

1-800-437-7408

Proposals, Awards and Stalus Progessal B sw Panslist Funclions Research Admansiration Financial Funciions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
F  pegistration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
NMumbers [SSNs) will be implemented on August 4,
F Award Search and 2007,

Funding Trends
07731707 - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (SSNs) will be implemented on Augqust 4,
new Browser Window) 2007,

DFfOS5/07 - Information on the Use of Designated Fonts in NSF

"
urams.gov. ¥AQ Proposals (Opass new browser window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to
report journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans

» Proposal Fundtions
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

» Award and Reporting Funciions
- Notifications and Requests
- Continuation Funding Status
- View/Print Award Documents
- Project Reports System
- Supplemental Funding Request

» Change P1 Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

Pl Functions

PL/Co=PI Log In

Last Mamae:

NSF Lt
Privacw A

Pastmard:

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Proposal TDy

Proposal PIN
Sabact D '::}P‘.'np-nl:.ll Prapacathon

O Ravisad Proposal Budget

2 Proposal Fils Updats

Salach Onas

(=) Brojact Rapat

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

circled.

2. In the P1/Co-PI section (Figure 1), type the following:

e Your last name

= Your National Science Foundation ldentification (NSF ID) number

= Your password

3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal

Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-
Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Letters of Intent link is circled.

5. Click Letters of Intent (Figure 4). The Letters of Intent screen displays on
the Create New LOI from Solicitation tab (Figure 5).

Lattars of Intant | man » Organizatinn: Natioosl Scance Faundssan

Creaie Hew Lkl From Progeam Sedicitabion { Echil ) Wiare LD -H"'_}

ﬁ' Search for Program Solicitations by any of the Follamimg:

Program Solickstan 10 L1 Due Date by range lme'oddeprd

Pragraen Sokctation Tt T B == eareh Yiew Al

MEF Sryarcsabion:

Frogram Solatetions frisd are anke thore that mandsie B requined or apbonal Lo, (0VF do naf apply for Frogram Sobnimions oot molugied in te Ok Chgt an the
Frogram Sobctation [D ni (=g, M55 00-000 | io wem ¥ Fropram Sodctaton (opees & mew browser window ). Sorf results b odcking on dhe colmn St

B Pragiash Sabatalion faund, deglayng 1 e & 1

Brngrain Salicitason 1D Progranm. Sslicitasen Nils RERE D Frats BASE_Qeaneration LET Artiea,
NEF Dd-G10 Fesmarch n Chsabirbies Educaban (RDE) [t ot 1 14 Carectorste for Educshon & Human Croghe
LT

Figure 5 Letters of Intent screen on the Create New LOI from Program
Solicitation tab. The Edit/View LOI tab is circled.

6. Click the Edit/View LOI tab (Figure 5). The Letters of Intent screen displays
on the Edit/View LOI tab (Figure 6).

Letters of Intenk | wan » . Opganization Wational Susnca Foundabon

| Crosts sSow L0 from Progrem Sole s atos Ealits v mrm LOE

A fearch Ter LIDS by any f the Tollowing:

L0010 L] Due Cabe by rangs (mmadiepe)
Lo Tt Eram! =N o =H %rarch Ve Al |

LI Seatus: | Mofs e |

0ok on B L0V I (g, LOSOUOGOL] 20wl & HTTIL Wershon of the (00, Chak of the Frogpram Sodatanon 10 A (.0, NGF (H-001] 20 wew & Propram Sokoenton
(e & SEw BROWSEr SadeR ). 507 feqults By o0aking o the oolamn fe

7 Latbars af Inest feund, doslasing 180 7 i
TTH T LILE Titte oL Lo st Aetiane
ONOTSE00E  Submittsd
DA Subemittad
D22 2004 Sawad

001593 david « tmet
wEFng chargs arg Fuomin as PI
ety chahga arg

et ORZ/Z0M  Hubmithad
OB ZE 20 Forvsrdes
117047200 Subemittad

11052004 Sevad

Glphamen forrsrd 11716
Tast LOI for DES10825

LODISOFEE  MSP od-509 venfiestan

Figure 6 Letters of Intent screen on the Edit/View LOI tab.
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7. Click Edit (Figure 6) on the row for the Letter of Intent that you want to add or
delete Senior Personnel for. The Edit LOI screen displays (Figure 7).

Figure 7 Edit LOI screen. The Add/Edit Personnel button is circled.

Click the Add/Edit Personnel button at the bottom of the screen (Figure 7).
The Edit LOI—Add/Edit Other Senior Personnel screen displays (Figure 8),
where you can do either or both of the following:

< Add a Senior Person

Delete a Senior Person

Figure 8 Edit LOI—Add/Edit Other Senior Personnel screen. The Add to List

button is circled.

Add a Senior Person

1.

To add a Senior Person, type the following on the Edit LOI—Add/Edit Other
Senior Personnel screen (Figure 8):

In the First Name box, type the individual’s first name.

In the Middle Initial box, type the individual’s middle initial (optional).

In the Last Name box, type the individual’s last nhame.

In the Organization Name box, type the name of the organization registered
with NSF.

In the Department box, type the individual's research department.

In the City box, type the individual’s city.

In the State box, type the individual’s state (optional).

In the Country box, select the country from the drop-down list.

Click the Add to List button (Figure 8). The Edit LOI—Add/Edit Other Senior
Personnel screen displays (Figure 9) with the individual’s name now listed in the
Existing Personnel section.

Reguired Faldy ane Dreceded by an asberick (%)

Program Snlicitatinn Information:

LDI ID: LODZS0ELT
Program Solicitation 1Dz HEF 15527
Program Solicitation Titbe: Gaorgs E, Brown, Ir, Network for Earthguske Ergineering Sirmulaban Resssrch (NEESR)

Other Soanior Project Personnel:
}llluk_!.h_ﬁﬂl,[:_::‘_ﬁj_'l,'ﬂpl}:ﬂl} Ay Fapiiane Ueers aF & Pereonmar)
*® First Mame;
Fibiladle Treibhal:
* Lawt Manae:

* rganization MNanne:

* Department
= Cakys
) Stabe: | Plasss salact Trom bk belom: (v
{Stals it raginred far LUS)
* Country: Unibed Skates -

Add Ba List 4 Bgnen to L0T P
(44 of @ reguired for s LOU, Max of 4)
Existindg Personngl
IF pou have soded mew parsonnel above, chok “AGT fo Livt” before edittng or defeting sxisting personnel haice, Date srdered s
o LA o5 pressed,
1 Perzon found

Fersnnnsl Harms HActhion

Yaokoman, Jack Edi | Dolets

39



pd_pi_functions

Figure 9 Edit LOI—Add/Edit Other Senior Personnel screen. The
individual’s name is now listed in the Existing Personnel section.

Delete a Senior Person

On the Edit LOI—Add/Edit Other Senior Project Personnel screen (Figure 10),
click Delete in the row for the Senior Person whose name you want to delete. The
Edit LOI—Add/Edit Other Senior Project Personnel screen displays (Figure 11)
with the Senior Person’s name no longer listed in the Existing Personnel section.

Feguirad fisfds are precsded by an asfersk ()

Prograrm Solicit ation Information:

LOL 1D:  LOOZEQMLT
Program Solicitation ID:  NEF O5-527
Program Selicitation Title: George E. Brown, Ir, Network for Earthquake Engineering Sevwlation Ressarch (NEESR)Y

Ot hiar Sendor Project Piers ol
pfih‘llﬂu.ﬂmuruml.ﬁ‘hm.lr (Adds Fasti ane iisevy as 5r. Personner)
* First Maime:
HMiddle Initial:

* Last Mame:

* Organization Mame:
* Department:
* City:

5“1'“. Please selact Fram list belows: \ri
(Simtm 15 reguired for U5} 3 X
® Country:  united States -

_Add to List | 4 Bntaien e LV B
(Min of O reguired fov e LOF, Mex of &)

Existing Peersommel:

5 pou bave soded new personnel gfore, oicl "Add fo List" before edifing or defeting sxsing personne) beiow, Dats snfersd mbc
o Ligt” 8 prasied.

1 Person found

Presnnme] Hasme

Jackrnan, Jack

Figure 10 Edit LOI—Add/Edit Other Senior Project Personnel screen. The
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Edit LOI - aAdd/Edit Other Senior Project Personnel
Raquired Figlds are pracaded by an asterisk [*)

Program Solicitation Information:

LOT ID: LOOZ50617
Program Solicitation ID:  NSF 05-527 ) )
Program Solicitation Title: Geaorges E. Brown, Ir, Nebsork for Earthguake Engineering Ssmulation Research (NEESR)

Other Senior Project Personnel:
Pl astlane Persannel Search (555 Fastiens Users a5 Sr. Personnedf
* First Hame:
Middle Initial:
* Last Mame:

* Orgamization Rame:

* Department:

* City:
Stater | lase select from fisk below:
(5tate 5 required for L) ————————————— "'_‘-J
* Country: | upited States E‘

Add to List | A ity ko L0 Foem

(e of O requered for das LO0, Max of 4)

Existing Personnel:

If pou haie added new personnel above, cick “Add to List™ before editing or deleting sxisting personns! below. Dats sndsr
to List” {5 presied,

Prrsonnel Hanme At
Marna Entered “rat

Figure 11 Edit LOI—Add/Edit Other Senior Project Personnel screen with
the Senior Person no longer listed in the Existing Personnel section.
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Add or Delete Senior Personnel for a Proposal File
Update

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Hema | News | Site Map | Fastlane Help | Grants. gev Helg | Contact Us

FastLane is an interactive real-tme system used io 7 AM te 9 OM Eastam Tima * M-F

ERIr F ik i T Fasfliano LEk HBE L]
sttt e ol T User 1-800-673-6185

B S — Suppart FastLane Avadablty [recarding):
1-B00-437-7408

riit, FastLans ok for

N www fantlane nef gov

Proposals, Awards and Status Progrosal Rawvbew Panalist Funclions Research Adminkstration Financial Functions

Honorary Awards | Gradusie Besearch Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Information 08/01/07 - FastLana changes to reduce the use of Sodial Security
Numbers [(SSNs} will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07f31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (SSNs) will be implemented on Auqust 4,
new Browser Window) 2007,

0Z/05/07 - Information on the Use of Designated Fonts in NSF

L]
IR G WA Proposals (Opess new browser window)

{Opens new Browser
Window]) 06/22/07F - Starting June 23rd, NSF is making it easler for PIs to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Log in far the folloning pesminzicn-based funcbans

» Proposal Fundtions
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

» Award and Reporting Funciions
- Notifications and Requests
- Continuation Funding Status
- View/Print Award Documents
- Project Reports System
- Supplemental Funding Request

» Change P1 Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

Pl Functions

PL/Co=PI Log In

Last Mamae:

NSF Lt
Privacw A

Pastmard:

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Proposal TDy

Proposal PIN
Sabact D '::}P‘.'np-nl:.ll Prapacathon

O Ravisad Proposal Budget

2 Proposal Fils Updats

Salach Onas

(=) Brojact Rapat

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

circled.

2. In the P1/Co-PI section (Figure 1), type the following:

e Your last name

= Your National Science Foundation ldentification (NSF ID) number

= Your password

3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal

Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-
Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is
circled.

5. Click Proposal File Update (Figure 4). The List of Proposals Eligible for
Update screen displays (Figure 5).

Figure 5 List of Proposals Eligible for Update screen. The Continue button
is circled.

6. Highlight the proposal (Figure 5) for which you want to add or remove a Senior
Person.

7. Click the Continue button (Figure 5). The Proposal Update Control screen
displays (Figure 6).

Proposal Update Control

Proposal Number: 0400011
Title: eGovernment Techmical Challenges
Update Lnitially Created on Sep 15 2003
A request for a proposal file update astomatically will be accepted & submitted prior o
+ the deadime date specifed n a program solcitabon,

+ imgtiaticn of external peer review i cases when a target date s utilized, and
+ imtiation of external peer rview in the case of an unsolicited proposal

¢ ‘;"le;.l"Eu:ue Upd.a_ba-_-"'k Delete Update | Create Update Pin
— T ViewUpdate Summary | AllowSPO Access
Forwarded Updates

1- Automatically Accepted
2 - Automatically Accepted

3 - Aulomalcally Accephed

View Update Summary Remove 3P0 Access |

Figure 6 Proposal Update Control screen. The View/Edit Update button is
circled.

8. Click the View/Edit Update button (Figure 6). The Form Preparation screen
displays (Figure 7).
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Form Preparation

To prepare a form, chek on the appropriste button below

Form Saved Form Saved
GO Cover Sheet (Changed) 1505 G0 Project Summary B LA
GO| Table of Cantents NA 80| Droject Descripticn 00150
B0| References Cited 91505 BO| Bigraphicst Slestches 09/1%/04
E Budgets (Incheding Tusifcation) 1505 E! Current snd Pending Support Q1503
GO Facilties, Equipment, and Other (1505 E‘ Supplementary Docs 081405

Besoarces

Simgle Copy Documents

wa o EB] AddDelete Non Co-Pi Senicr ™, x4

GO PLCe-Pl Information
58] Deviation Authorization(i s
eppheabie) M Change PI
50 List of Suggested Resiewers
[epticaal)
GO Addrons] Singke Copy
Docmments

Praposal Update Jusbication Mote

Figure 7 Form Preparation screen. The Add/Delete Non-Co-PIl Senior
Personnel button is circled.

Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8). On this screen you can do
either one or both of the following:

= Add a Senior Person

« Delete a Senior Person

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior

Personnel Assigned to Proposal screen. The Add Non-Co-PI Senior Person to

Proposal button is circled.

Add a Senior Person

1.

On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 8), type the individual’s first
and last name and middle initial in the appropriate boxes.

Click the Add Non-Co-P1 Senior Person to Proposal button (Figure 8). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 9) with the individual listed as a
Senior Person. The individual is also now listed on the Budget Personnel screen
(Figure 10) as a Senior Person for whom funds can be allocated.

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior

Personnel Assigned to Proposal screen. The newly added Senior Person now

appears in the list of Senior Personnel.
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Budget Personnel for vear 1 for NSF

PL: Terry Diemo
Personnel avalable to add Personnel currently assigned to bedget vear
Check to add Check to remove
O Thomas & Jackman Mone Available to Remove
Save || GoBack

Figure 10 Budget Personnel screen. The name of the newly added Senior
Person is listed for addition if necessary as a person for whom funds are to

be allocated.

Delete a Senior Person

1.

On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 11), highlight the name of the
Senior Person that you want to remove.

Figure 11 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior

Personnel Assigned to Proposal screen. The Delete Non-Co-PI Senior Person

2.

46

from Proposal button is circled.
Click the Delete Non-Co-P1 Senior Personnel from Proposal button (Figure
10). A screen displays (Figure 12) with a message for you to confirm that you
want to remove the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to
remove the Senior Person.

Click the OK button (Figure 12). A screen displays (Figure 13) confirming that
the Senior Person has been removed.

Al data for Thomas Jackman deleted from proposal 2007744

Figure 13 Screen with the message that the Senior Person has been
removed.
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Add or Delete Senior Personnel for a Revised
Submitted Budget

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Homa | Newis | Site Map | FastLane Help | Grants.gov Help | Coatact Us

FastLane is an interactive real-bme systermn used o T AM t2 9 PM Eggrers Tima = M-F
el F business cver the Internat, Fastlans s for 1-800-673-6188
use onky. Horg AUl FRStLAng. .. Suppart FastiLane Avadabdty {recarding):
1-B00-437-7408

FastLane
Uger

I wwefartlanenef gov

Proposals, Awards and Stalus Progoesal Rewview Famnslist Funchions Resgarch Administration Financial Functions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
*  Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
NMumbers (SSNs) will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07/31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007,

DFLO5/07F - Information on the Use of Designated Fonts in NSF

L
Grants.gow FAQ Fmpnsnls [Opars new browser witdow]

{Opens new Browser
Window) 06/22/07 - Starting June 23rd, N5F is making it easier for PIs to
ripart journal publication ctations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans Iu'/ -.\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

NSF Lt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- ViewPrint Award Documents Eonat Paissenl?

- Project Reports System Lnakup RS LD
- Supplemental Funding Request

» Change P1 Information l\"- -"‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Salach Onas E;)ﬂ'rﬁ,l'ltt Rapan

Proposal PINE Log In
Zobect Gnae:

Proposal TDy

'::}P‘.'np-nl:.ll Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-
Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Figure 4 Principal Investigator (Pl1)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Revise Submitted Proposal
Budget link is circled.

5. Click Revise Submitted Proposal Budget (Figure 4). The List of Proposals
screen displays (Figure 5).

Figure 5 List of Proposal screen. The View button is circled.

6. Highlight the proposal for which you want to add or delete a Senior Person
(Figure 5).

7. Click the View button (Figure 5). The Proposal Revised Budget screen
displays (Figure 6).

Figure 6 Proposal Revised Budget screen. The radio button for Add/Delete
Senior Personnel and the OK button are circled.

8. Click the radio button (Figure 7) for Add/Delete Non-Co-Pl Senior Personnel.

9. Click the OK button (Figure 7). The Add/Delete Non-Co-Principal
Investigator (Co-Pl) Senior Personnel Assigned to Proposal screen
displays (Figure 8). On this screen you can do either one or both of the following:
+ Add a Senior Person
+ Delete a Senior Person

Figure 7 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The Add Non-Co-PI Senior Person to
Proposal button is circled.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 7), type the individual’s first
and last name and middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8) with the individual listed as a
Senior Person. The individual is also now listed on the Budget Personnel screen
(Figure 9) as a Senior Person for whom funds can be allocated.
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Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The newly added Senior Person now
appears in the list of Senior Personnel.

Budget Personnel for vear 1 for NSF

PL Terry Demo
Personnel avalable to add Personnel curently assigned to budget vear
Check b add Checl to remove
O Thomas & Jackman Mone Available to Remove
Save |[ GoBack

Figure 9 Budget Personnel screen. The name of the newly added Senior
Person is listed for addition if necessary as a person for whom funds are to
be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 10), highlight the name of the
Senior Person that you want to remove.

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen. The Delete Non-Co-PI Senior Person
from Proposal button is circled.

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure
10). A screen displays (Figure 11) with a message for you to confirm that you

want to remove the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to
remove the Senior Person.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that
the Senior Person has been removed.

Al data for Thomas Jackman deleted from proposal 2007744

Figure 12 Screen with the message that the Senior Person has been
removed.
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Create a Proposal PIN

To enable an Other Authorized User (OAU) to work on a proposal, you must create a
Proposal PIN and give this PIN to the OAU. The OAU needs the PIN to log into
Proposals, Awards, and Status to work on the proposal, a proposal update, or a
revised submitted budget.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HEF Hefma | Néwi | Site Map | Fastlane Help | Crants.gev Helg | Coatact Us

Fastis T AM 02D M Exptem Time = M-F
ks 1-800-673-6188
Suppdrt FasiLane Avadabdty (recarding):

I www fastiane. nif go 1-B00-437-7408

Proposals, Awards and Stalus Progessal B sw Panslist Funclions Research Admansiration Financial Funciions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Dther Programs

Quick Link Advisories
F  pegistration
Isforaaton 08/01/07 - FastLane changes to reduce the use of Sodial Security
Numbers [SSNS) will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07f31/07 - FastLane changes to reduce the use of Social Security
¥ FastLane FAQs (Dpens Numbers [(SSNs} will be implemented on August 4,
new Browser Window) 2007,

DFf0S5/07 - Information on the Use of Designated Fonts in NSF

"
urams.gov. ¥AQ Proposals (Opass new browser window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to
report journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

Log in far the folloning pesminzicn-based funcbans Iu'/ -.\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

NSF Lt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- ViewPrint Award Documents Eonat Paissenl?

- Project Reports System Lnakup RS LD
- Supplemental Funding Request

» Change P1 Information l\"- -"‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Salach Onas E;)ﬂ'rﬁ,l'ltt Rapan

Proposal PINE Log In
Zobect Gnae:

Proposal TDy

'::}P‘.'np-nl:.ll Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

a - =
{Q Proposal Functions
T "

© Award And Reporing Functions

0 Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-

Principal Investigator (Co-PIl) Management Proposal Functions screen
displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

2 | etters of Intent

GPrupu;al Preparation

Q@ Proposal Status

© Display Reference Status

0 Revise Submitted Proposal
Budge

o Propo=al File Update

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).
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Principal Investigator (PI) Information

Matiee: In the J ey 2000 l'.m.hqmm' Cctar (133, HEF pubkshe d sense d proposal fron guidetine s, Reveew the Inlest ['ioien Sonmeny
Sachon of the Crem Pripoes Geade [cosnp n e wand o sed Projec Degenplicn S chen | ||,I'I| & Tt Erim ld Dade open ey wimdoy] formams
sftamstae Flg wese steasted thal the mst wddee ss both men qeview csfems i the prep af p d 1o KSF . The GBG now

aeflacis that propoers musl cesty sddiser, = eeparais sistemerin within the mme-page Iml-l1-|m hl:llh. nf the HEF mueri revrimw crbanis in the Project
Thue GBS adso eeileasbes sl teomdes mngarts sesaleng fromn the propo sed properi sust ke addresse d o the Projen Desenphion end
degznbed sz an misgral part of the namsties

Exanples ibariratmg actvitise by 1o demonstreis trosdsr mpacte ars wvsilable slestronicaly on the HIF webmte ot
hatlgtvmroe gl o pruib e g e dedbestimp it ull [ grennd o wigaloo

Tivtae chunges shidd be carefuly coessdend oy Fls wlsn prep e proposds for subsmissios Lo HEF. Effeelive October 1, 2003, propasals that do

miod pddres s e S menl revisw crifenn i ssperas slst g i the paojeck wll b pri o wthy e pRrie
| EdilPFi boemaion (| Prapars Frogosal -'L'{ Wigw Bubsmited
Go Back

Hine Al Alplistnan
Crgarezation Mational Scrence Foundation 4102853000
Diepartment Dhvisaon of Information Syetems
Address 4201 Wilzen Boalevaad Fhane {T0A) 292- 1000

Andingrom, VA 21230 Fax (703} 292- 3000

Ebdnl aalphamaniains{. gov

Country Us
Gender Dho mnt wish to provide
Citipenssiog Dgres Tear 004
Etbracity Dregres Fuli
Disakdity Saatus
Face Whte

Servmg or ewer served on a Federaly Funded Project ag a FTor Co-FI - Ne

[ EdiFlniometon | [ Prepars Proposal | | Wiew Submined

GoBack |

Figure 5 Principal Investigator (PIl) Information screen. The Prepare
Proposal button is circled.

6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen
displays (Figure 6).
FProposal Actions

Temporary Proposals in Progress
Temporary Pmpc-sa] # - Tule of the P&raposal

il

Elﬁﬂﬂﬁﬂ - collaborstve lead proposal leskng submission
iEﬂﬂEBﬁ collaborathe non l#ad proposal iestng 3
| 64A0B0S - collaborative non ead proposal teating 2

| G4A0652 - neaw e =
_,—o—'—~—
[Delete | [Check | [ SavecsTemplae | [ AllowSA0 Accass ]{;J Froposal P ] Frirt
[ SubmitSEIRSTTR | S

Create Mew Praposal

[ Lrease Blank Froposal J[ Lizg Template ]
[ SBeysTTRPhesel | [ SBWSTTRFhasell |

Figure 6 Proposal Actions screen. The Proposal PIN button is circled.
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7. Highlight the number of the proposal (Figure 6) that you want to create a PIN a
for.

8. Click the Proposal PIN button (Figure 6). The Proposal PIN Control screen
displays (Figure 7).

Proposal PIN control for 64505899

Type i the PIN number vou want to assign to the proposal:

Fleasze type the PII again: “"I

Figure 7 Proposal PIN Control screen. The OK button is circled.
9. In the boxes (Figure 7), type the four-digit PIN you want to give the proposal.

10. Click the OK button (Figure 7). A screen displays (Figure 8) with the confirmation
message that the proposal has been assigned the PIN you have given it.

PIN changed for proposal 6480895

Figure 8 Screen confirming that the proposal has a new PIN.
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For Awarded Projects

Manage Participation for Awarded Projects

The PI coordinates the participation of Co-Pls, Non-Co-Pl Senior Personnel, and
OAUs on a project that NSF has awarded. The Pl can do the following to manage
participation in an awarded project:
= Add or change Co-Pls on a project
- Withdraw a Co-Pl from a project
« Assign or change the award PIN to enable an OAU to work on a project report
= Add or delete non-Co-PI Senior Personnel as part of an:
- Addition of Subaward Request
- Pl Transfer Request
- Supplemental Funding Request

To enable a Senior Person to work on a project report, communicate to the individual
the following:

e Award PIN

e Award Number
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Add or Delete Senior Personnel for an Addition of
Subaward Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Hema | News | Site Map | Fastlane Help | Grants. gev Helg | Contact Us

FastLane is an irt

o T DS

chive real-time system used 1o = AWM te ® DM Exsterm Time = M-F
gt FastLane et .
il Gt U e User 1-800-673-6188
el NoF use only. Horg AUOUL PRGLang,., Support FastLane Avadabdty (recording):
1-B00-437-7408

riit, FastLans ok for

N www fantlane nef gov

Proposals, Awards and Status Progrosal Rawvbew Panalist Funclions Research Adminkstration Financial Functions

Honorary Awards | Gradusie Besearch Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Information 08/01/07 - FastLana changes to reduce the use of Sodial Security
Numbers [(SSNs} will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07f31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (SSNs) will be implemented on Auqust 4,
new Browser Window) 2007,

0Z/05/07 - Information on the Use of Designated Fonts in NSF

L]
IR G WA Proposals (Opess new browser window)

{Opens new Browser
Window]) 06/22/07F - Starting June 23rd, NSF is making it easler for PIs to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.

57



pd_pi_functions

Proposals, Awards and Status

vl etk Ehestrs b i) - actiiei ol (- -\

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
Proposal Stabus
= hiplay Referencs Stabus S
- Revise Submitted Proposal Budget .
- Proposal File Update Echemact ek

Last Mame:

Passwmard:
# Award and Reporing Fundeons
- Notdfications and Rlequests Ferg o
- Continuation Funding Status
- View/Print Award Documents Eoinat Pissasnl?
- Project Reports System Liakup B5E 1D
- Supplemental Funding Regueast

» Change PI Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AL NEF TD: DAL HSF 10:
Priwacy Al Privacy Ack

OAL Password: Aweard PIMN:

Proposal T0: bt Chm @erm Roa gt

Proposal PIN: Log In

iz {"-: Propoaal Prapacathon

pus
L Revised Proposal Budget
o,

" Prepesal Fils Update

Log In

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number

= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-

Principal Investigator (Co-P1) Management screen displays (Figure 3).
Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

4. Click Award and Reporting Functions (Figure 3). The Principal Investigator

(P1)/Co-Principal Investigator (Co-Pl) Management Award and
Reporting Functions screen displays (Figure 4).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions

—— : : _\_\__\-""‘-\-;
O Notifications and Regquests ™
7

3 -
- -

© Continuation Funding Status

O View/Print Award Documents

© Project Reports System
o Supplemental Funding Reguest

O GPRA Facility Performance Reporting System

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Notifications and Requests link is circled.

Click Notifications and Requests (Figure 4). The Notifications and Requests
screen displays (Figure 5).

Figure 5 Notifications and Requests screen. The link to an Addition of
Subaward link is circled.

Find the Addition of Subaward Request in the Works in Progress section
(Figure 5).

Click Addition of Subaward (Figure 5) in the row for the Addition of Subaward
for which you want to add or delete a Senior Person. The Form Preparation
screen displays (Figure 6).

Form Preparation

To prepare a form, click on the appropriate button below,

Form Smved Fom Saved
- m Justification for Subawardee .,

GO ) N/ GO : N

I Description of work to be performed N/A il A
GUI Budgctﬁ (Including Tustification) 03/01/04 GO| Supplementary Docs N/A

| K4 Deleie Gemior Persoanel (ol -

than PT.Co-PI) ¢ &
Forward to SRO | Delete This Request
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Figure 6 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel (other than P1/Co-Pl) is circled.

8. Click the Go button (Figure 6) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 7). On the Add/Delete Non-Co-
Principal Investigator (Co-Pl) Senior Personnel Assigned to Proposal
screen, you can do either one of the following, or both:
= Add a Senior Person
« Delete a Senior Person

Figure 7 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The Add Non-Co-PIl Senior Person to
Proposal button is circled.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 7), type the individual’s first
and last name and middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8) with the individual listed as a
Senior Person. The individual is also now listed on the Budget Personnel screen
(Figure 9) as a Senior Person for whom funds can be allocated.

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The newly added Senior Person’s
name now appears in the list of Senior Personnel.

Budget Personnel for vear 1 for NSF

PL Terry Demo
Personnel avalable to add Personnel curently assigned to budget vear
Check b add Checl to remove
O Thomas A Jackman Mone Available to Remove
Save |[ GoBack

Figure 9 Budget Personnel screen. The name of the newly added Senior
Person is listed for addition if necessary as a person for whom funds are to
be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 10), highlight the name of the
Senior Person that you want to remove.
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Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen. The Delete Non-Co-PIl Senior Person
from Proposal button is circled.

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure
10). A screen displays (Figure 11) with a message for you to confirm that you

want to remove the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to
remove the Senior Person.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that
the Senior Person has been removed.

Al data for Thomas Jackman deleted from proposal 2007744

Figure 12 Screen with the message that the Senior Person has been
removed.
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Add or Delete Senior Personnel for a Pl Transfer
Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Hema | News | Site Map | Fastlane Help | Grants. gev Helg | Contact Us

FastLane is an interactive real-tme system used io 7 AM te 9 OM Eastam Tima * M-F

ERIr F ik i T Fasfliano LEk HBE L]
sttt e ol T User 1-800-673-6185

B S — Suppart FastLane Avadablty [recarding):
1-B00-437-7408

riit, FastLans ok for

N www fantlane nef gov

Proposals, Awards and Status Progrosal Rawvbew Panalist Funclions Research Adminkstration Financial Functions

Honorary Awards | Gradusie Besearch Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Information 08/01/07 - FastLana changes to reduce the use of Sodial Security
Numbers [(SSNs} will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07f31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Dpens Numbers (SSNs) will be implemented on Auqust 4,
new Browser Window) 2007,

0Z/05/07 - Information on the Use of Designated Fonts in NSF

L]
IR G WA Proposals (Opess new browser window)

{Opens new Browser
Window]) 06/22/07F - Starting June 23rd, NSF is making it easler for PIs to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

ar tha folloning pasmiszicn-based functs

» Proposal Fundtions
- Letters af Inbent
- Propasal Preparaton
Proposal Stabus
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

# Award and Reporing Fundeons
- Notdfications and Rlequests
- Continuation Funding Status
- View/Print Award Documents
- Project Reports System
- Supplemental Funding Regueast

» Change PI Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID

DAL Last Nasmes:

AL NEF TD:
Priwacy Al

QAU Paseword:
Propasal TD;

Proposal PIN
Select Onae:

pus
L Revised Proposal Budget
o,

" Prepesal Fils Update

{"-: Propoaal Prapacathon

Pl Functions

Y

PL/Co=PI Log In

Last Mame:

NSF Lt
Privacw A

Pastmard:

Enraet Padswenl?

Leg In by Award Number

Award Mumbser

DAL HSF 10:
Privacy Ack

Award PIM:

Salach Onas

(=) Brojact Rapat

In

Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name

= Your National Science Foundation ldentification (NSF ID) number

= Your password

3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

4. Click Awards and Reporting Functions (Figure 3). The Principal

Investigator (P1)/Co-Principal Investigator (Co-PIl) Management Award
and Reporting Functions screen displays (Figure 4).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions

R —_—

O Notifications and Requ&sts-““'.
o~ i

— —

© Continuation Funding Status

O View/Print Award Documents

© Project Reports System
o Supplemental Funding Reguest

© GPRA Facility Performance Reporting System

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-
PI1) Management Award and Reporting Functions screen. The Notifications
and Requests link is circled.

5. Click Notifications and Requests (Figure 4). The Notifications and Requests
screen displays (Figure 5).
Figure 5 Notifications and Requests screen. The PI Transfer link is circled

for an award.

6. Click PI Transfer (Figure 5) on the row for the award you want to add or delete
a Senior Person. The Grant Transfer Request screen displays (Figure 6).
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GRANT TRANSFER REQUEST

Carrent statas of the rogaest: PLwerking on the request

Award Information
Cinggral Grant Mumber - CHE-IR208681 Expuanon Diate of Grane: 077312004
Title Prahisg the Methankim and Srenire Function Relation i Pheaylalasine Hydroxylae
Cingmal Gragbze Hame | Undverssty of Califernia-Los Angeles
and Address T of Cal Los Angeies
10920 Witdure Bhed
Suge 1200

Los Angeles, T 20024- 1406

Reguest Details

Efective Diste of Tramsfer {mmiddiyery) 124 B2

Tramsfer Orgsmietion

[Herw Awadee Cogisaton] [Mew Pecforming Crgaeizaton]

{Vire zonksct mbormahan) L it Hesw Fedooeng Drganmialdn ]
Sminct Hew swardse Crganicaion

ST oo Jueey 427500000

{nchiding amendments actualy swarded, € amy)

Totnl Estmated Dubarrements and Unpard Cibbgahons(a
affactive date of ransfar)

[Note: Pleage ener the ameont a2 whede number only, de et
e specual characters, such a= dollar mgm or comma |

Estamate d Taehbgaied Balance
£ Calcuiste
(ameunt to be Tramsdezred) 13500000 |,

The proposal requested tor tracsfer mcludes any of the tems bsted belowr
Hunin subgects Ho
Vertehrate anmsiz Ho

Disclosure of lobbymg actihes Mo

Chitstandmg [nerements
Fraofd §125,000,00

[ SmmdConinue || GaBack |

Figure 6 Grant Transfer Request screen.

7. Click the Save and Continue button (Figure 6). The Click on a Link to Work
screen displays (Figure 7).

_ Click on a Link to Work
'© Update Contact Information

o Edit Transfer Request Forms—
'© _Check for Completeness

E Route the Request:
© Forward Transfer Request io Criginal SRO

'@ Cancel Transfer Request
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Figure 7 Click on a Link to Work screen. The Edit Transfer Request Forms
link is circled.

8. Click Edit Transfer Request Forms (Figure 7). The Form Preparation screen
displays (Figure 8).
Forms for Temp. Proposal 56325758
Form FPreparation
To prepare & Borm, clole on the appropnate button belowr

Mote: Depending on the stafus of the PT transfer request and type of the user, some
forms are editable and some are view only,

Form Saved Form Saved
|'=':‘| Progress Semmary DHz8/04 {GO| Descnption of Werk ta ba
Accomphshed
|£| Budgets (Includmg Jusaficanon) 12722103 £| Supplementary Docs

Single Copy Docaments s e
{80] addmelete Hon Co-PI Semor~, A

GO| PICo-PIkformaton HiA ;
-FF;FEI_""':-

Figure 8 Form Preparation screen. The Go button for Add/Delete Non Co-PI
Senior Personnel is circled.

9. On the Form Preparation screen, click the Go button for Add/Delete Non Co-PI
Senior Personnel (Figure 8). The Add/Delete Non Co-Principal Investigator
(Co-PI) Senior Personnel Assigned to Proposal screen displays (Figure 9).
On this screen, you can do either one or both of the following:
< Add a Senior Person
e Delete a Senior Person

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen. The Add Non-Co-PI Senior Person to
Proposal button is circled.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 9), type the individual’s first
and last name and middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 9). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 10) with the individual listed as a
Senior Person. The individual is also now listed on the Budget Personnel screen
(Figure 10) as a Senior Person for whom funds can be allocated.

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior

Personnel Assigned to Proposal screen. The newly added Senior Person’s
name now appears in the list of Senior Personnel.
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Budget Personnel for vear 1 for NSF

PL: Terry Diemo
Personnel avalable to add Personnel currently assigned to bedget vear
Check to add Check to remove
O Thomas & Jackman Mone Available to Remove
Save || GoBack

Figure 11 Budget Personnel screen. The name of the newly added Senior
Person is listed for addition if necessary as a person for whom funds are to
be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 12), highlight the name of the
Senior Person that you want to remove.

Figure 12 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen. The Delete Non-Co-PI Senior Person
from Proposal button is circled.

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure
12). A screen displays (Figure 13) with a message for you to confirm that you

want to remove the Senior Person.

Figure 13 Screen with a message for you to confirm that you want to
remove the Senior Person.

3. Click the OK button (Figure 13). A screen displays (Figure 14) confirming that
the Senior Person has been removed from the proposal.

Al data for Thomas Jackman deleted from proposal 2007744

Figure 14 Screen with the message that the Senior Person has been
removed.
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Add or Delete Senior Personnel for a Supplementary
Funding Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Homa | Newis | Site Map | FastLane Help | Grants.gov Help | Coatact Us

FastLane is an interactive real-time system uged to T AM te 9 OM Esstarn Tima » M-F
cand i _-o,,:-"::sl. - 1-A00-673-61858
F uce oniy. Mars Abauf AR ¥; .\
uge ondy. Horg A0 FASILANG,,, Suppart FasiLane Avadabdty {recarding):
1-B00-437-7408

FastLane
Saer

var the Internst, Fastlans e for

I wwefartlanenef gov

Proposals, Awards and Stalus Progoesal Rewview Famnslist Funchions Resgarch Administration Financial Functions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
*  Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
NMumbers (SSNs) will be implemented on August 4,
¥ Award Search and 2007,

Funding Trends
07/31/0F - FastLane changes to reduce the use of Sodal Security
* FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007,

DFLO5/07F - Information on the Use of Designated Fonts in NSF

L
Grants.gow FAQ Fmpnsnls [Opars new browser witdow]

{Opens new Browser
Window) 06/22/07 - Starting June 23rd, N5F is making it easier for PIs to
ripart journal publication ctations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Log in far the folloming pasmiagicn-based functans
» Proposal Fundtions

- Letters af Inbent

- Propasal Preparaton

- Proposal Stabus

= hiplay Referencs Stabus

- Revise Submitted Proposal Budget

- Proposal File Update

» Award and Reporting Funciions
- Notifications and Requests
- Continuation Funding Status
- View/Print Award Documents
- Project Reports System
- Supplemental Funding Request

» Change P1 Information ll\"-

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

Pl Functions

PL/Co=PI Log In

Last Mamae:

NSF Lt
Privacw A

Pastmard:

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Aweard BIMN;

Proposal TDy

Proposal PIN
Sabact D '::}P‘.'np-nl:.ll Prapacathon

O Ravisad Proposal Budget

2 Proposal Fils Updats

Salach Onas

(=) Brojact Rapat

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

circled.

2. In the P1/Co-PI section (Figure 2), type the following:

e Your last name

= Your National Science Foundation ldentification (NSF ID) number

= Your password

3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

© Proposal Funciions

e e
¢ @ Award And Reporting Functions
i "

© Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

4. Click Awards and Reporting Functions (Figure 3). The Principal
Investigator (P1)/Co-Principal Investigator (Co-PIl) Management Award
and Reporting Functions screen displays (Figure 4).

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen. The Supplemental
Funding Request link is circled.

5. Click Supplemental Funding Request (Figure 4). The List of Current Awards
screen displays (Figure 5).
List of Current Awards
Prncipal Investgator Mame: Alan Alphaman

Department Dvision of Information Syvstems
Institufion: Natiomal Science Foundation
Pnncipal Tnwestigater Mame: Alan Alphaman

Department Division of Information Systemns
Institution Matonal Seienc e Foundanon

{Click om the colunn title to sort by that colwmn )

AvwdID - InstID - Exp. Date - Title

6700000 - 102852000 - 0352010 - Rules

< 1 Frapare Supplemental Funding Reguest e

Figure 5 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

6. Highlight the award that the Supplemental Funding Request is for (Figure 5).

7. Click the Prepare Supplemental Funding Request button (Figure 5). The
Request for Supplemental Funding screen displays (Figure 6).
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& Request for Sapplemental Fanding

Award Information [JEETEN

Award Mumber 0700000 Award Amount O Expiration Diate: 03/152010
Title: Bules
Principal InvesagatonProject Director: Alphaman, Alan

Supplemental Funding Regnest

Temp. P_rl_:lg_]_;]_= - I‘ru_g___]?_[l #- .":Ha_n_:s - Pmpqsal Tatle
BAB0BET - === - | Frog - Fules -
e, {B4BOBE0 = === |n Prog - Fules b

( (Edit] ‘1 Delete | |  AlowSROAccess | [Print]

|_ Crente New Suppiemental Funding Request J

Figure 6 Request for Supplemental Funding screen. The Edit button is
circled.

8. Highlight the Supplemental Funding Request that you want to add or delete a
Senior Person for (Figure 6).

9. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure
7).

Form Preparation

To prepare a form, chick on the appropriate button balow.

Form Saved Form Saved
EJ Summary Of Proposed Work ﬂ Justfication For Supplement
GO| Budgets (Including Justification) GO| Supplementary Docs
B8 Elenasion For Late Recuest _—T60] AddDelete Non Co-P1 Semior NA

“~__Personnel

60| Revised Expiration Date (i — S
apphcable)

Figure 7 Form Preparation screen. The Add/Delete Non-Co-PIl Senior
Personnel button is circled.

10. Click the Add/Delete Non-Co-P1 Senior Personnel button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen displays (Figure 8). On this screen you can do
either one or both of the following:
< Add a Senior Person
e Delete a Senior Person
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Add Dielete Non Co-Principal Investigator {Co-PT)
Sendor Personnel Assigned to Proposal

N Nen Co-FI Semor Persotare]

Curvently, there are no Faon Co-PI Senor Personne] assigned to Proposal #64E808E]

To Add a new Non Co-FI Sendor Persamnel to proposal #54B05RT, tpe the name of the person in the B2lds below and click the "Add
Man Co-PI Senisr Person to Propasal’ buston

Erter the first name, moddle wohal, and bast name
Furst Hame: Jack
Biddle ubial: A

Last Mame: Jsckman

L Add MNan Co-Fi Senior Farson o Proposal -| i

e ——— —

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 8), type the individual’s first
and last name and middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 8). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned to
Proposal screen displays (Figure 9) with the individual listed as a Senior Person.

Auld Trelete Non Co-Principal Investigator ( Co-PT)
Sendor Persomnel Assigned to Propasal

To Diulete 5 Now Co-PI Semor Pervonne] asagned to Froposal 86380881 select the person’s name from the b below and preds the
‘Tielete Mon Ce-FI Seuier Person From Preposal” button

Selecs a name to remewe & a Serdor Perionne]

| Dzt Mon Lo+t Senicr Ferson Fram Propoeai |

Te Add & new Non Co-FI Seaien Persomuel to proposal &5480E8 1, type the name of the person in the Gelds below and chck the " Add
Han Co-FI Sentoi Person to Froposal’ butten
Enter the Bret naone, muddle quhal ad last e
Frz Hame
Iiddle [rahal
Lass Hane

[ 20 Mon Lol Bevios Parson o Froposal ]

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior
Personnel Assigned to Proposal screen. The individual’s name now displays
as a Senior Person.
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Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen (Figure 10), highlight the name of the
Senior Person that you want to remove.

Add Delete Non Co-Principal Investigator {Co-FPIL)
Senior Personmel Assigned to Proposal

To Delete a Nan Co-FI Semior Persounel assgned to Froposal #64308E1 select the person's name Bom the bst below and press the
TDielete Hon Ca-PI Sentor Peason Fram Propasal’ buiten

Select a name te remeve a5 a Fenior Personnel
Alen Alphaman

s Dialeta Non CorPl Samar Person From Fropasal i

To Add o mew Nen Co-FI Sendor Personmel to proposal #6480851, type the name of the person m the fialds below and click the “Add
Mom Co-F1 Senien Person to Propasal button
Enter the Brst name, muddle mmal, and last name
First Haene
bidde Inihal

Last Mame

[ Aid Mon Lo Sensor Pesson 1o Froposal _]

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal screen. The Delete Non-Co-P1 Senior Person
from Proposal button is circled.

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure
10). A screen displays (Figure 11) with a message for you to confirm that you
want to remove the Senior Person.

Please confirm that you want to delete all data for Alan Alphaman on proposal #5480881
Thiz action 15 not reversible!

Any and all data for this person will be removed from the system This includes bio and budget datal
Pressing the 'OK button signifies that you want to delste this data

Pressing the Go Back buiton mdicstes that you do not want to delete this data.

L 3

Gio Back

Figure 11 Screen with the message for you to confirm that you want to
delete the Senior Person. The OK button is circled.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that
the Senior Person has been removed.
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Al data for Alan Alphaman deleted from proposal 6450881

Figure 12 Screen with the confirmation that the Senior Person has been
deleted.
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Assign an Award PIN

To enable an Authorized Other User (AOU) to work on a project report or a facilities
performance report, assign a PIN to an award and give this PIN to the OAU for

logging in.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

HSF Homa | Newis | Site Map | FastLane Help | Grants.gov Help | Coatact Us

X 4 i
e N7 - is an interactive real 1 T AM £2 9 O Exptarn Tima = M-F
v - FastLa
£ Fas conduct NSF businsss over the Inismat Fasiana w for | P08 [ ¥4 g00-673 6188
| i ige by Suppart FastLane Avadabsity {recarding):
* www Fastlane nif gow 1-B00-427-7408

Proposals, Awards and Stalus Progoesal Rewview Famnslist Funchions Resgarch Administration Financial Functions

Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
*  Registration
Isfomialiuag 08/01/07 - FastLane changes to reduce the use of Social Security
Numbéers (SSNS) will be implemented on Augqust 4,
*  Award Search and 2007
Funding Trends %
07 f31/07 - FastLana changes to reduce the use of Social Security
* FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007,

DFLO5/07F - Information on the Use of Designated Fonts in NSF

L
Grants.gow FAQ Fmpnsals [Opars new browser witdow]

{Opens new Browser

Window) 06/22/07 - Starting June 23rd, N5F is making it easier for PIs to
ripart journal publication ctations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

» Proposal Fundtions PI/Co=-PI Log In
- Letters af Inbent
- Propasal Preparaton
- Proposal Stabus Last Hame:
= hiplay Referencs Stabus
- Revise Submitted Proposal Budget
- Proposal File Update

WSF LDt
Privacw A
Pastmard:

» Award and Reporting Funciions
- Notdfications and Rlequests i

- Continuation Funding Status

- View /Pret Award Documents Fregot Pasymand®

- Project Reports Sysbem Logkup HSE 1D

- Supplemental Funding Request

» Change P1 Information ll\'\- ..-‘J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Leg In by Award Number

DAL Last Namai Award Mumbser

AU NEF TD: DAL HSF 1T0:
Priwacy Al Privacy Ack

OAL Password: Award PIM;

Salach Onas E;)i"l'ﬁ,l'ltt Rapan

Proposal PIN: Log In
Zobect Gnae:

Proposal TDy

E Propoaal Prapacathon
C Ravised Proposal Budget
! Proposal File Update

Log In

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is
circled.

2. In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF ID) number
= Your password
3. Click the Log In button (Figure 2). The Principal Investigator (Pl1)/Co-
Principal Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

0 Proposal Funclions

B = ——

-:_’_'_'_E- Award And Reporting FU|1ctin|1s-H_'_}

—— "
—— S—

© Change Pl Information
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Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

4. Click Award and Reporting Functions (Figure 3). The Principal Investigator
(P1)/Co-Principal Investigator (Co-Pl) Management Award and
Reporting Functions screen displays (Figure 4).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions

© Nuotifications and Reguesis
o Continuation Funding Status

O View/Print Award Documents

e S, e
,:"ﬁ Project Reports Systermn ™,
\"-\-\__ . — ;

Q Supplemental Funding Request

© GPRA Facility Performance Reponing System

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen. The Project Reports
System link is circled.

5. Click Project Reports System (Figure 4). The Project Reports System screen
displays (Figure 5).

77



pd_pi_functions

A search for Awards with Annual /Final Project Repert requirements by the fallaming:

awared N .|—|n..mmim-mnm|:|EE

Awards with Annual /Final Profed Report Requirements:

Please Nobe - Use the “Irtenim Frofect Raports™ tab for Contract Indevragency Agreaments, rtaragency Agrasments,
Falloivating, B Faed Frice Auards,

To view Amual-"F_im_l- Praject Report requirsments for sn award, chids the “amard Humber® link: belos.
Fort resutts by clicking colurmm tithes,

Principal Investigator®s Mame: Terry Bemo

& amards found, displaying 1 to & 1
SR et sz oAb
27137 E‘béﬁmur\d Lol Technical Challeng O8aL897 24Z2Bs19%8
PEOZFTL Et(l;ml:'d SF0wEmanand Tichinicd Chalen ok Q50151908 O6/50/2000
QATEIGH St;:f:tfd ko i Technicod Chislen g 0a01,/1994 AL 2004
ug;uﬂhg B0 vRamanEnd Teeehnic al Ghallanpes: GAOLE003 06/ F0 2006
Qasagey l_'nng:ri:rl.lltinq eizpvemment Technioal Challenges D15 2004 03f31/z2007
D5ga50d Sbérrl{d.ﬂm'd eowiananend Technical Challanges 090152005 OB SLAZ008

Figure 5 Project Reports System screen on the Annual/Final Project
Reports tab.

6. Click the award number (Figure 5) for the award that you want to give a PIN to.
The Annual/Final Project Report Requirements screen displays (Figure 6).

Annual/Final Project Report Requirements: What do "NSF Eeport Stetus™ snd "My Submission Status” mesn?

To vi=w & PDF of an approved Project Report, or to Create/Edit a Projact Report for this sward, click a link in the “Action” column below.
To view a detailed history of Report Review commments, click any “ies Cornrents® text link in the *Action® column.
Sort eeaults by clicking caluenn titles.

4 raporting periods found, dsplaying 1 to 4 i
M CERIDR MBS Rem DS oSBT URET siedee e s
Annual 070172003 0701 2004 12 - - Approved Subrnittad 06/18/2004
Annal Q7M0L/2004 0T DASE005 12 - = Approved Submithed 06/2T/2005
Anal 0770272005 06 30/2006 11 04/01/2006  O7S0L/Z006 Cwerdus Mot Subrnitted -

Final 07/01/2005  0&30/2007 11 07/0L/Z007  D9/Z9/2007 Mot Tet Due T -

Figure 6 Annual/Final Project Report Requirements screen. The
Create/Edit link is circled for an award.

7. Select Create/Edit (Figure 6). The Publicity, Patent Rights, and Privacy
screen displays (Figure 7).
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Publicity, Patent Rights, and Privacy

Throughout this spstem you will be given or offered {usually by did!cing-:l detail=d evplanations about the purposss for which the infomnstion we ash
of you will be used, Most of the infarmation you supply will ke mads avafable (over the Web or otherwise) to pour community and the genersl public.
Howewsr, dsmographic data on andividual participants in thes project will be held very closely o protsct privecy . Wihers this spstem regquests such dats,
wi offer particularty detailed explanations about how it & irmended B be used,

“Tou should ensure that your project report containg no foventon Secbsures that might adversely sffect patent rights in s subject invention under this
award, For more information, consult the sdrenitrative offica that handies patents and other intellactual proparty ab your instibutson,

Tou may wish to review the S’ Frivsge Aot and Pubdic Barden Staterents covering all information {except for demographse data an indwiduals)
that NSF mauasis on proposal forms and prodect reports,

Figure 7 Publicity, Patent Rights, and Privacy screen. The Continue button
is circled.

8. Select the Continue button (Figure 7). The Project Reports System
Control screen displays (Figure 8).

Project Reports System Control

Annual Project Report for Award 0304580
Report Period - StartDate: 07-02-2005 | EndDate: 06-30-2006

Prepare Report Wit Check and Submit Report [t

{Participants

|Activities and Findings
Publications and Products
{Contnbutions

{=pecial Beouremients

| Work On Another Award |

Figure 8 Project Reports System Control screen. The Assign or Change PIN
link is circled.

9. Click Assign or Change PIN (Figure 8). The Assign or Change Award PIN
screen displays (Figure 9).

Assign or Change Award PIN

This screen lets you assign 5 digits Perzenal Information BMumber to an Award, Another FastLane user to whom you give this
"Awward PIN™ can uze 1t to gam entry and make entnes into the report on your praject.

You can also change an exsting Award PIH

[Enter Award PIIN

Reenter Award PTHN [awens |

(| Cortinue [{ Cancel |
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Figure 9 Assign or Change Award PIN screen. The Continue button is
circled.

10. In the Enter Award PIN box (Figure 9), type the new award PIN (five
digits).

11.In the Reenter Award PIN box (Figure 9), type the new award PIN again.

12. Click the Continue button (Figure 9). The Assign or Change Award

PIN screen displays (Figure 10) with a message that the PIN has either been

assigned or changed.

Assign or Change Award PIN

You have successfully assipned a pin for this award.
MNow any other project participant Gvho is a registered user for NSF) can login
with his/her sorial security and this pin.

Comlinye

Figure 10 Assign or Change Award PIN screen with the message that the
award PIN has been changed or assigned. The Continue button is circled.
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13. Click the Continue button (Figure 10). The Project Reports System
Control screen displays (Figure 8).
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Update Pl Information and Status

Update NSF on Your Pl Information and Status

The Pl also communicates to NSF about any changes in his or her status. The Pl can
do the following in FastLane:
= Prepare a Pl Transfer request to transfer the project to a new organization
< Designate a Co-Pl as the Pl on a project and become a Co-PI on the project
+ Prepare a Withdrawal of Pl Reqguest to withdraw from a project
 Prepare a Short-Term Absence of Pl Notification to NSF if you must leave a
project for a period of time less than 3 months
e Prepare a Long-Term Absence of Pl Request to NSF if you must leave a
project for a period of time greater than 3 months

At any time, you can update your personal information on file with NSF.
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Update Pl Information

Update the Pl Information Introduction

As a Pl, through FastLane, you can update and change the information that NSF has
on file for you. You may not change the name but can change any information on
the form.

The following types of information are optional but are useful to NSF in tracking the
distribution of grants and awards (see Security and Privacy):
= Gender
Disability
Ethnicity
Race
Citizenship

To update the Pl information, see Access the Edit Principal Investigator Screen for
instructions.
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Access the Edit Principal Investigator’s (PI)
Information Screen

To change your Pl information, you must access the Principal Investigator (PI)
Information screen. You can access the Principal Investigator (P1) Information
screen from either of the following:
e The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management
screen
* Proposal Preparation

From the Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management Screen

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator{PI1)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
Q@ Proposal Functinns

O Award And Reporting Functions

@ Changs Pl information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Change Pl Information link is circled.

2. Click Change PI1 Information (Figure 1). The Principal Investigator (PI)
Information screen displays (Figure 2).

Principal Investigator (PI) Information

I
Magiee: nl'."lrh.nuuj' 4.'... Sraur *'lFI.":-SdJ "JUJ" I.IP“':_L Hal'ifl‘.'l\.lil.rJl \'li#d pll:lpl:l.-ll |||l!'_pu-l'u:\="| g'.l.ul:l.r‘ks
Foswreer £he Iatast Py £ o] u

HX L i hat PR Al I:'|=Ih1 n'd":'llrrrd'ﬂ Hi e ﬂslluf."ﬂli-
Ihat I'.“\l:,- '|'l||l| W:lll.l: l'rL"\. s peerin et nL"H -ﬂ[u.rluun -Fi-rrr\- canle sbmiltad 80 HEF. Tha (OP3 now
reflects Thal propopens mus dleedy eddesss, in sepeente slatements withon the one-pege ratadion, botk of fhe
HEF awril tevew ixfiens m the Project Bammary, The 08T also seilsales that broader rmpacis repulting feom the
proposed projert must be addeessed in the Frogert Desenption wnd degobed a5 oo iegend pan of the naseire

Limplr.-u'.l.-l-lmv.dn.lxs u' i Ia-iu::\c.-sllm |.‘-IIH‘| T ms-:-:ls ut-ntﬂat-‘k*l l:r!-:-m.d.r an the HSR
wrakiacda al i J i i

Tk chinges shoidd be eecafally cmsidered by Flo whisn prrpunng geopossls foe subctosium bo HEF. Effvslive

Cictptar |, 2000, proposels thet do nol wddoses the fon mem mngw cmieos i separsts shylemeums in Ehe projsct
St wall e el d Wilkoidl cevied

|  EditFl infamation
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Figure 2 Principal Investigator (P1) Information screen. The Edit PI
Information button is circled.

3. Click the Edit PI Information button (Figure 2). The Edit Principal

Investigator’s (P1) Information screen displays (Figure 3). See Edit Pl
Information for instructions for working on this screen.

Edit Principal Investigator's (PI) Information

Warning !

« Tha pat charge te anather prrann’s name

= s nat repeat Drgamdratiss or Departmend i the " Sreet™ aml “Additionsl™ addreiy
finlds

Firt Hame -lshn Ieidilis Trobiad Last Hame Casny

Figure 3 Edit Principal Investigator’s (PIl) Information screen.

From Proposal Preparation

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
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a Pl (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Ceo-Pl) Management

What Do You Want To Work On?

L Proposal Functions

0O Change Pl Information

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 4). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 5).



Principal Investigator{Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

4 "5 Propasal Praparation )

Q Revise Submifted Propasal
Budget

Q Proposal File Update

Pl Functions

Figure 5 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

3. Click Proposal Preparation (Figure 5). The Principal Investigator (PI)

Information screen displays (Figure 6).

Principal Investigator (PI) Information

Matices b the Jarasry 002 ﬂrmofPr1_rr|:qIG1d: TP, HEF ,..J-L..h.-ﬂr.m-dmp...qpﬂp:.m-. imssdlines
Bevew the JllltsL Cr s i
i £ [ FDI!J\JNLF.FDET!Q"I‘I\ PI51rr .nslr'! tad
o u-.«,- st adddreas both il pevisw eebena in the propasties: of propossds submitted (o RIF. The OPG mew
eeflerts that propos s must cleaty addeess, in separale statements withe the one-page lmflstion, botls of the
HEF ment s cribens in the Fr'.v;-erl Sumanary Tis OFD alee renispatsp thal brosder impacts revulimg fom ths
proponed peogct measl be addres s d = e Project Desenpleoe el Stscrbed g8 an sdegral pat of the nisrative

Exsnpiles |bul.rl|lm[, actiigap hisly 1o rhmrmll.rll.l trosdar tap ssie as availshle slacizanically on the HEF
b aie ak Tollg eraror el po b TS SR s mn il p Al Spming e Wl

Thras changra should ba canefuly commdersd by Fle whem pevparing poopogals for sutoaiisser s HEF, Effa cise
Coctalees L, 300, progosds thal do nol eddeeas the bro sient seview osfess us copisabe stalements & the piojen
rummary wil e redums d with ol e

Edit Fl Inloemadon '|_. Frepars Proposal | | View Submtied

Information button is circled.

4. Click the Edit Pl Information button (Figure 6). The Edit Principal
Investigator’s (P1) Information screen displays (Figure 7). See Edit Pl
Information for instructions for working on this screen.

Edit Principal Investigator's (PI) Information

Wit Bty sl ution 1o basyl ediinalied

Warning !
& Do mot change to another pereon’s namse.
« Dbo not repeat Ovganization or Department in the " Sweet” and * Additional” address
Fields

Fust Mame Jofn Maddls Imbal F Last Mame Conny

Figure 6 Principal Investigator (P1) Information screen. The Edit PI
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Figure 7 Edit Principal Investigator’s (PIl) Information screen.
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Edit the PI Information

1. Access the Edit Principal Investigator’s (P1) Information screen (Figure 1)
(see Access the Edit Principal Investigator’s (P1) Information Screen).

Edit Principal Investigator's (PI) Information

Why this sfomation = being regarsed
Warning !

« Do not change to another person's name.
« Do not repeat Organization or Department m the "Street™ amd " Additional™ address fields

Farst Magne: |Alan nbiddie Tritial Last Mame: Alphaman

Orgasizationr Mational Science Foamdation  [nstination Idepnficas h

Charege Institicn
————

Depastment Clivissan of infanmation Systems

Street. 42011 Wilson Boolevard 255

Cay: Arhingian Seate: [ Vignia 1} Farsign address, siip it

Ip! 22230 (Foreipn address, Slop 1)

Country Linitad S3ale3 |

Phane: AI355E61234 Fa Mumber fie e

Depee Year 2001 Depree Type Sl - Doeor of Seience :|

E-Mad Adde rellitmatcam

Gender ) Female & Male & Do not wish io provide

Disabiliry {(seleet one oF more) Ethniciry (choose ome)
= g O oo L
[ Mobiliey Orthopedic Inpainment O Not Hispanic o Latio
[T Other (Enter Description) 2 Do not wish to provide
F Moo=
Race {select one or more) Citizemsbap (choose ome)

0 U Citiren

) Permancet Fesident

() Other pon-U.5. Citizen
& Do not wash o provade

O A

[ Black or Afican Amercan

[ Mative Hawniian cor Other Pacic [slander
[ Wiste

[ Check here if vou are cumently serving (or bave previously served) as PL Co-PI or PD on amy Federally finded project

[ SeveChangss | [ Cancelhangss | [ GoBack |
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Figure 1 Edit Principal Investigator’s (P1) Information screen. The Change
Institution button is circled.

2. To change your organization, click the Change Institution button (Figure 1).
The Institution Search screen displays (Figure 2).

Institution Search

Please type as much of the Instihufion name as you knew (at least 3 letters)

® Begms With
O Ends With
O Contains

' -LE‘-EHEI

Figure 2 Institution Search screen.

3. Select the search type option (Figure 2):
e Begins with returns all organizations whose name begins with the text
entered.
= Ends with returns all organizations whose name ends with the text entered.
= Contains returns all organizations whose name contains the text entered.
4. Enter the string (at least three characters) to search for (Figure 2).
5. Click the Locate button (Figure 2). The Institution Search screen displays
(Figure 3).

Institution Search

Institutions Located

|MERLIN TECHNICAL SOLUTIONS 5300017923 -
IMERS. LLC-E200000669

kerEnCo Inc -5300000508

Merced College -0012377004

Mercades Indepandent School District -6250003374

Warcanana Mandaciuring 4074704000
| Mercar County Cammunity College -0047407000

Mercar Island Figh School-4304200000 b

Salact
B

Figure 3 Institution Search screen. The Select button is circled.

6. Highlight the organization in the Institutions Located list (Figure 3).

7. Click the Select button (Figure 3). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 1) with the name of the selected
organization and the Institution Identification Number displaying in the
appropriate boxes.

8. On the Edit Principal Investigator’s (P1) Information screen (Figure 4),
when you are finished changing the Pl information, click the Save Changes
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button. A screen displays (Figure 5) with confirmation that the Pl Information has

been saved.
] Mot Orthopedic Impairment :iﬂ ot Hippame or Latmo
] Other (Eter Descrption) ) Do oot wash to prowde
L] Hone
Race (select one or more) Citizenship (choose ane)
it O TS, Citizen
O Aenersean Indian or Alaskan Mative & Permement Resident
2 O Other non-U.S. Cibizen

] Black or Affican Amesican
[[] Mative Hawegian or Other Pactfic Tslander
=] Whate

O Do not wish to provde

= Check here o you are currently servmg (or have prevecusty served) as PL Co-Fl or PD on any
Federally finded project

Y

¢ |  SeweChanges |‘|; CancelChanges . | | GoBack |

Figure 4 Lower portion of the Edit Principal Investigator’s (PIl) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Chck on the OE button to continue

Figure 5 Screen with the message that the changed Pl information has
been saved.

9. Click the OK button (Figure 5). The Principal Investigator (P1) Information
screen displays (Figure 6).

Principal Investigator (PI) Information

Notice: In the Jermany 202 Oreet Fropoagi Ouade (0FT), HIF publishe d revised proposal preparshion gadslines
Rewiew the letest Progec) Summ ey Section of the Coaod Froposal Cruide [apens pow windos’) end Project
Chempapteom g piinn, o ke Crang Propedad Gade [ opsnd s waidew for more infomnation. Pl wens sostracted
Lkl Uty miusl addreds hoth ment sevew cnlen i b peipialion of propaiale dutaullied 1o N3F Tha OGP now
raflacis thal propogers musd cleardy addraee, in paparsts stabements within the one-pags lmitstaon, both of the
HEF mant review critars in the Frojsct Swrmary. The OFO also refterstss thal broadsr impacte resulting fiom the
propossd peoject mest e addressed in ke Project Desomplion and desenbed as an sdsgral part of the nesratree

2} galaa il i el # Hialy Lo o e broadi impacld me e ulable aleetroeneally on U BSF
wabails st hiltp e fef poseFpiah A s M2 e eesmplen pdl opens neer agndow)

These changes should be carefully considersd by Fls when prepanng proposets for submdssion to HEF. Effectnre
Oetober 1, 02, proposals thal do oot addoees the teo sl revsew ortedin 5 Sifanle otolerssnts iy the project
wirnh gy Wil b alidd willoul seviw

[ EdiFimicemeson |

Figure 6 Principal Investigator (P1) Information screen.
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